Frequently Asked Questions regarding
Occupancy Limits Disclosure Statement, Occupancy limits, and Boarding Houses
What is the Disclosure Statement?
It is a disclosure form that acknowledges all involved parties have been informed about the
occupancy limit in Fort Collins.
Who has to sign the Disclosure Statement? Do sellers have to sign?
Yes, all sellers, lessors, buyers, and tenants have to sign.
Do title companies have to provide the Disclosure Statement at closings?
No. The City is committed to getting the word out and educating the community about
occupancy and the Disclosure Statement. The Board of Realtors is working hard to make
sure that Realtors are also aware. It is the responsibility of the owner or lessor to make sure
the form is signed and kept on file.
When is it due?
It is not due. The City of Fort Collins may request the form during an investigation of a
violation of City Code. The owner of the property should keep it filed so it would be easily
available if requested.
Where do I file it?
The owner of the property should keep it filed with the lease or deed.
How often does the Disclosure need to be filled out?
A new one needs to be filled out only at the time of lease or sale of the property.
What if my landlord doesnʹt ask me to sign the disclosure form?
Ask them to provide the form for your signature. The disclosure form will protect both you
and your landlord in the event of a violation investigation.
Why is the City doing this?
To better ensure that people are aware of the occupancy limit in Fort Collins.
Why does the occupancy code exist and how long has it been in the books?
Fort Collins has had definitions and ordinances that limit occupancy to a family or no more
than 3‐unrelated since the 1960’s. The City addresses occupancy to help ensure health and
safety of residents and to help protect the quality and character of neighborhoods.
Can you list examples of combinations of people that could live in a house without being in
violation?
Until January 1, 2007 you can have either:
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1. any number of persons related by blood, marriage, adoption, guardian ship or duly
authorized custodial relationship; or
2. any unrelated group of persons consisting of not more than 3 persons or not more than 2
unrelated adults and their related children, if any.
For example:
You can have any combination of a family living together. You can have any combination of
not more than three adults (i.e. three unrelated roommates, two siblings and a roommate, a
married couple and a roommate.)
After January 1, 2007 you may have:
1. one (1) family (related by blood, marriage, adoption) and not more than one (1) additional
person; or
2. two (2) adults and their dependents, if any, and not more than one (1) additional person.
For example:
You could have any combination of a family plus one additional person (a boarder, a
caretaker, a nanny, etc. or any number of siblings and an additional roommate) or you could
have up to three unrelated adults (three unrelated roommates, two single moms and their
kids plus a another roommate, etc.)
What if I have guests on most weekends? Will I be in violation even though these guests
donʹt technically live with me?
It depends on if those guests are occupants. The occupancy limit applies to occupants ‐ not
guests. However, the code that goes into effect in 2007 classifies anyone who spends more
than 30 nights in a dwelling unit in a calendar year as an occupant. Therefore, a frequent
guest could actually be considered to be an occupant in 2007. If the City receives a complaint,
there would be an investigation to see if thereʹs reasonable suspicion that thereʹs a violation
of the occupancy limit.
I own my house. Do I still have to follow the occupancy code?
Yes.
I own my house. Do I have to make my tenants sign a disclosure form?
Yes.
I own my house. Can I live there and also rent my house to 3 additional people?
No. You could rent to no more than two others without a Boarding House designation.
How do I avoid being in violation of this occupancy limit?
Make sure youʹre complying with the law. If you have a family or not more than 3 adults,
then youʹre not in violation. If you want more than the limit in your dwelling unit, then you
might want to look into the possibility of becoming a boarding house.
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Does the occupancy limit apply to apartments? Modular homes? Duplexes?
Yes to all. The occupancy limits apply to all dwelling units within the city limits.
What if I am currently in violation of the occupancy limit? What can I do to avoid getting
into trouble with the City?
The current law still applies and will be investigated if a complaint is filed. After January 1,
2007, the new occupancy limit will apply. The City will respond to complaints, do an
investigation, and issue a citation if they find a violation of the code. It would be beneficial to
avoid instances where neighbors are filing complaints ‐ good neighboring and relationship
building would be a good start, as well as making sure that you are abiding by all City
Codes.
What if only three people sign the lease and 4 or 5 people actually live in the house? Could
we still get in trouble?
Yes. This puts both tenants and landlords at risk. If you are a CSU student please contact
Student Legal Services to fully understand your risk.
Help! I live in an apartment connected to a house where four individuals reside.
Now my landlord says that I have to move out of my apartment (along with one of the
people living in the house) because he is in violation of the occupancy limit. What can I do? I
thought I was living in the apartment legally.
If your apartment is a legal dwelling unit, then the City would not require you to vacate the
apartment since each separate dwelling unit is allowed to have the permissible number of
occupants. Therefore, the over‐occupancy in the main unit of the building has no affect on the
occupancy of your apartment. Only one of the four tenants in the main unit would have to
move out in order to correct the violation. You can check with Neighborhood and Building
Services to see if they have your apartment classified as a legal dwelling unit. If your
dwelling unit is not considered to be legal, then the entire building is considered to be a
single dwelling unit and two people would have to move out. In this case, you may want to
look at the landlord/tenant handbook (www.fcgov.com/neighborhoodservices) or seek legal
advice (Colorado Legal Services, 970‐493‐2891 or if you are a CSU student you can go to
Student Legal Services.)
Is the city enforcing this ordinance in order to make money?
No. The City has no idea how many violations, investigations, and ultimately convictions
will occur. To discover violations and generate potential fines, there will need to be a lot of
time spent doing the investigations ‐probably more staff time than the $1000 fine would
cover. The hope is to not have to do many investigations – The City would much prefer
people comply with the Code. The well‐publicized maximum fine is actually intended to be a
deterrent to committing violations in the first place.
When will the occupancy ordinance be enforced and what will the process look like?
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The current occupancy law remains in effect as a criminal misdemeanor if violated and is
enforced on a complaint basis. The new occupancy limit will go into effect on January 1, 2007.
The City will have a new Housing Compliance Inspector who will be responsible for
enforcing this code. He/she will take complaints, notify owner/tenants of the compliant, do
an investigation, compile evidence, and issue a civil citation if justified. The defendant could
then go to court and the Judge (or referee) would determine if a preponderance of evidence
shows that violation of the code occurred. If so, they will impose a fine and give an order to
come into compliance.
Is the occupancy limit enforced outside of city limits?
No. City codes and ordinances only apply within the city limits.

What if a house can easily accommodate more than three residents?
The property owner can get a Boarding House designation if the house meets certain criteria.
Do I have to have a Boarding House designation?
Only if you wish to have your property designated as a Boarding House (if your property is
in a zone that allows for Boarding Houses and if you wish to have more than the allowed
number of occupants).
Are there any other exemptions available?
No.
Is there a certain number (or limit) of boarding houses that will be allowed?
Boarding houses are allowed in many zones. The number allowed is regulated
only in the Low Density Mixed Use Neighborhood (LMN), wherein the maximum is 25% on
a block face.
Where can I access a map of designated boarding house areas?
You can access maps, a zoning use matrix, and other boarding house information at
www.fcgov.com/building
How quickly should I file to get my property recognized as a boarding house?
As soon as you like. It wonʹt make a difference unless you’re in the LMN zone,
where the number is capped at 25% of the block face on a first come basis.
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