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Design Review Application 
Historic Preservation Division 

Fill this form out for all applications regarding designated historic buildings within the city limits of the City of Fort Collins. 
Review is required for these properties under Chapter 14, Article IV of the Fort Collins Municipal Code.  

Applicant Information 

Applicant’s Name Daytime Phone Evening Phone 

Mailing Address (for receiving application-related correspondence) State Zip Code 

Email 
Property Information (put N/A if owner is applicant) 

Owner’s Name Daytime Phone Evening Phone 

Mailing Address (for receiving application-related correspondence) State Zip Code 

Email 
Project Description 
Provide an overview of your project.  Summarize work elements, schedule of completion, and other information as 
necessary to explain your project.   

Reminders: 
Complete application would need 
all of checklist items as well as both 
pages of this document. 

Detailed scope of work should 
include measurements of existing 
and proposed. 

The following attachments are REQUIRED: 

□ Complete Application for Design Review

□ Detailed Scope of Work (and project plans, if available)

□ Color photos of existing conditions

Please note: if the proposal includes partial or full demolition of an existing building or structure, a separate 
demolition application may need to be approved. 

Additional documentation may be required to adequately depict the project, such as plans, elevations, window 
study, or mortar analysis. If there is insufficient documentation on the property, the applicant may be required 
to submit an intensive-level survey form (at the applicant’s expense). 

https://library.municode.com/co/fort_collins/codes/municipal_code?nodeId=CH14LAPR_ARTIVDEREPRALDERE_S14-52STISPE
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Detail of Proposed Rehabilitation Work (*Required) 
If your project includes multiple features (e.g. roof repair and foundation repair), you must describe each 
feature separately and provide photographs and other information on each feature. 

Feature A Name: 
Describe property feature and 
its condition: 

Describe proposed work on feature: 

Feature B Name: 
Describe property feature and 
its condition: 

Describe proposed work on feature: 

Use Additional Worksheets as needed. 
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Required Additional information 

The following items must be submitted with this completed application. Digital submittals preferred for 
photographs, and for other items where possible.  

At least one current photo for each side of the house.  Photo files or prints shall be named/labeled 
with applicant name and elevation.  For example, smitheast.jpg, smithwest.jpg, etc.  If submitted as 
prints, photos shall be labeled 
Photos for each feature as described in the section “Detail of Proposed Rehabilitation Work.”  Photo 
files or prints shall be named or labeled with applicant name and feature letter.  For example, 
smitha1.jpg, smitha2.jpg, smithb.jpg, smithc.jpg, etc. 

Depending on the nature of the project, one or more of the following items shall be submitted. Your 
contractor should provide these items to you for attachment to this application. 

Drawing with dimensions. 

Product specification sheet(s). 

Description of materials included in the proposed work. 

Color sample(s) or chip(s) of all proposed paint colors. 

□ Partial or full demolition is a part of this project.
Partial demolition could include scopes such as taking off existing rear porches to create space for a new
addition or removing an existing wall or demolishing a roof. If you are taking away pieces of the existing
residence, you are likely undergoing some partial demolition.

Signature of Owner Date 


	Design Review Application
	Historic Preservation Division
	Applicant Information
	Property Information (put N/A if owner is applicant)
	Project Description
	Detail of Proposed Rehabilitation Work (*Required) If your project includes multiple features (e.g. roof repair and foundation repair), you must describe each feature separately and provide photographs and other information on each feature.
	Required Additional information


	Applicants Name: 
	Daytime Phone: 
	Evening Phone: 
	Mailing Address for receiving applicationrelated correspondence: 
	State: 
	Zip Code: 
	Email: 
	Owners Name: 
	Daytime Phone_2: 
	Evening Phone_2: 
	Mailing Address for receiving applicationrelated correspondence_2: 
	State_2: 
	Zip Code_2: 
	Email_2: 
	1: 
	Complete Application for Design Review: Off
	Detailed Scope of Work and project plans if available: Off
	Color photos of existing conditions: Off
	Feature A Name: 
	Describe property feature and its condition: 
	Describe proposed work on feature: 
	Feature B Name: 
	Describe property feature and its condition_2: 
	Describe proposed work on feature_2: 
	At least one current photo for each side of the house Photo files or prints shall be namedlabeled: Off
	Photos for each feature as described in the section Detail of Proposed Rehabilitation Work  Photo: Off
	Drawing with dimensions: Off
	Product specification sheets: Off
	Description of materials included in the proposed work: Off
	Color samples or chips of all proposed paint colors: Off
	Partial or full demolition is a part of this project: Off
	Date: 


