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CERTIFICATE OF APPROPRIATENESS 

ISSUED: January 6, 2025 
EXPIRATION: January 6, 2026 

Matt King 
c/o Brian Stephenson, Basement Escape 
519 N. Overland Trl. 
Fort Collins, CO 80521 
 
Dear Property Owner: 
 
This letter provides you with confirmation that the proposed changes to your designated historic 
property at 223 E. Elizabeth St. have been approved by the City’s Historic Preservation Division 
because the proposed work meets the criteria and standards in Chapter 14, Article IV of the Fort 
Collins Municipal Code as well as the requirements of Section 5.8.1 of the Land Use Code.   
 

1) Replacement of existing west elevation basement window with Pella Impervia fiberglass 
window – opening width not to change; additional height through downward cutting 
only. 

 
Notice of the approved application has been provided to building and zoning staff to facilitate the 
processing of any permits that are needed for the work. 
 
Please note that all ensuing work must conform to the approved plans. Any non-conforming 
alterations are subject to stop-work orders, denial of Certificate of Occupancy, and restoration 
requirements and penalties. 
 
If the approved work is not completed prior to the expiration date noted above, you may apply 
for an extension by contacting staff at least 30 days prior to expiration. Extensions may be 
granted for up to 12 additional months, based on a satisfactory staff review of the extension 
request. 
 
Property owners can appeal staff design review decisions by filing a written notice of appeal to 
the Director of Community Development & Neighborhood Services within fourteen (14) days of 
this decision. If you have any questions regarding this approval, or if I may be of any assistance, 
please do not hesitate to contact me.  I can be reached at yjones@fcgov.com or at 970-224-6045. 
 
Sincerely, 
 
Yani Jones 
Historic Preservation Planner 
 
  

mailto:preservation@fcgov.com
https://library.municode.com/co/fort_collins/codes/municipal_code?nodeId=CH14LAPR_ARTIVDEREPRALDERE_S14-52STISPE
mailto:yjones@fcgov.com
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Applicable 
Code 
Standard 

Summary of Code Requirement and Analysis (Rehabilitation) Standard 
Met 
(Y/N) 

SOI #1 A property will be used as it was historically or be given a new use 
that requires minimal change to its distinctive materials, features, 
spaces, and spatial relationships; 
 
This basement egress window conversion will not impact the 
residential use of this property. 

Y 

SOI #2 The historic character of a property will be retained and preserved. 
The removal of distinctive materials or alteration of features, 
spaces, and spatial relationships that characterize a property will be 
avoided. 
 
Because an existing window opening that is on a side elevation 
will be modified for this basement egress window project, the 
historic character of the property will be retained. 

Y 

SOI #3 Each property will be recognized as a physical record of its time, 
place, and use. Changes that create a false sense of historical 
development, such as adding conjectural features or elements from 
other historic properties, will not be undertaken. 
 
Both the window’s size as an egress window and its material, 
fiberglass, will distinguish it as a modern alteration, which 
prevents the creation of a false sense of historical development. 

Y 

SOI #4 Changes to a property that have acquired historic significance in 
their own right will be retained and preserved. 
 

N/A 

SOI #5 Distinctive materials, features, finishes, and construction techniques 
or examples of craftsmanship that characterize a property will be 
preserved. 
 
Because an existing window opening will be used, and because 
only downward cutting will be needed for the egress window 
installation, material destruction related to this project is 
minimized. This Standard is considered met. 

Y 
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SOI #6 Deteriorated historic features will be repaired rather than replaced. 
Where the severity of deterioration requires replacement of a 
distinctive feature, the new feature will match the old in design, 
color, texture, and, where possible, materials. Replacement of 
missing features will be substantiated by documentary and physical 
evidence. 
 
This window replacement project is life-safety related code 
requirement. The window being replaced also does not appear 
historic, based on submitted photos, and the replacement 
window type and material are appropriate substitutes. This 
Standard is also considered met. 

Y 

SOI #7 Chemical or physical treatments, if appropriate, will be undertaken 
using the gentlest means possible. Treatments that cause damage to 
historic materials will not be used. 
 

N/A 

SOI #8 Archeological resources will be protected and preserved in place. If 
such resources must be disturbed, mitigation measures will be 
undertaken. 
 
It is unlikely that archaeological resources will be uncovered as 
part of the excavation needed for this project, but the applicant 
should be advised of this Standard and contact Historic 
Preservation Services immediately should any archaeological 
resources be found (preservation@fcgov.com, 970-224-6078) 

Y 

SOI #9 New additions, exterior alterations, or related new construction 
shall not destroy historic materials that characterize the property. 
The new work shall be differentiated from the old and shall be 
compatible with the massing, size, scale, and architectural features 
to protect the historic integrity of the property and its environment. 

N/A 

SOI #10 New additions and adjacent or related new construction will be 
undertaken in such a manner that, if removed in the future, the 
essential form and integrity of the historic property and its 
environment would be unimpaired. 

N/A 
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         Building Services | 281 N. College Ave Fort Collins, CO 80524 | Phone: 970.416.2740 |  email: buildingservices@fcgov.com |www.fcgov.com/building 

☐ ☐

☐ 
☐ ☐ ☐ ☐ 
☐ ☐ ☐ 

☐ ☐ ☐ ☐ 

  BUILDING PERMIT APPLICATION: 
   All information on the application must be filled out (as applicable). 

 Residential            Commercial       
  Single family detached             Duplex/Two-Family         Single Family Attached (Townhome)           Multi-Family (Apartment/Condo)   

       Garage                  Bank              Bar                Church           Hotel/Motel               Medical Office             Retail          Other     : 

  JOB SITE ADDRESS:    UNIT#: 

PROPERTY OWNER INFO: (All owner information is required – NOT optional) 

Last Name First Name Middle 

Street Address City State Zip 

Phone # Email 

CONTRACTOR INFO: 
Company Name     
License Holder Name LIC # CERT # 
CONSTRUCTON INFO: 

1. Like for like fenestration replacements (non-structural):
Quantity 
replaced 

Is the fenestration 
operable? 
(commercial and more than 3 
story multi-family only) 

U- factor SHGC factor Is % glazing transparency the same 
(commercial only) 
Ground floor = 60% glazing (transparency) 
Upper floors = 40% glazing (transparency) 

Windows 

Doors 
Skylight 

*For code requirements see window guide and codes 

2. Structural Fenestration: New or enlarged openings, new or enlarged basement egress windows
(including lowering sill heights in a foundation wall)

VALUE OF CONSTRUCTION (materials and labor): $  

JOBSITE SUPERVISOR CONTACT INFO: Name Phone 

SUBCONTRACTOR INFO:  

Electrical Mechanical  Plumbing 

Structural Framing (wood only) 

Applicant: I hereby acknowledge that I have read this application and state that the above information is correct and agree to 
comply with all requirements contained herein and City of Fort Collins ordinances and state laws regulating building construction. 

THIS APPLICATION EXPIRES 180 DAYS FROM APPLICATION DATE 

Applicant Signature      Type or Print Name 

Phone #           Email          

  Fenestration (exterior doors & windows) 

Check all the apply:

http://www.fcgov.com/building










From: Basement Escape
To: Yani Jones
Subject: [EXTERNAL] Re: Permit B2409681 - 223 E Elizabeth - Historic Preservation Review
Date: Monday, January 6, 2025 12:33:17 PM

Hi Yani

I hope you had a Happy New year and holiday season. Please see attached photos of the front
and West side. We are replacing the existing 5'x3' sliding window with a 5'x4' Pella Impervia
fiberglass window, elevation will look the same as the new work will take place by cutting
lower in the existing window well. Let us know if you need anything else

--
Thanks,
 
Brian Stephenson
(970)218-3390
BasementEscape.com

On Thu, Jan 2, 2025 at 9:24 AM Yani Jones <yjones@fcgov.com> wrote:
Hi Brian!
 
I was routed on your permit application for a basement egress window at 223 E. Elizabeth St.
because that multi-unit dwelling is designated as historic as part of the Laurel School Historic
District. Historic Preservation review is required for all exterior alterations under Municipal Code
Chapter 14, Article IV and Land Use Code Sec. 5.8.1 for this Historic Resource.
 
For the purposes of that review, would you please send over the following?

A photo of the front of the home and a photo of the elevation where the window
replacement is planned, with the window to be replaced circled or otherwise indicated
Description of the existing and proposed window type (slider, casement, etc.) and material
(fiberglass is advised for the new window)

 
I’ll put a “hold” on the permit app so the Building folks know you’re working on getting me these
things – Thank you!
 
Take care,
 
Yani
 
. . . . . . . . . . . . . . . . . . 
YANI JONES
Pronouns: She/Her (What’s this?)
Historic Preservation Planner
City of Fort Collins Historic Preservation Services
(970) 224-6045
https://www.fcgov.com/historicpreservation/
 

mailto:basementegresswindows@gmail.com
mailto:yjones@fcgov.com
mailto:yjones@fcgov.com
https://www.mypronouns.org/what-and-why
https://www.fcgov.com/historicpreservation/


Get monthly historic preservation updates in your inbox by toggling on “Historic Preservation
Matters” here, or email preservation@fcgov.com to be added to the newsletter mailing list!
 
 
 

-- 
Thank You,
Brian Stephenson
970-227-0789 Office/Text

https://www.fcgov.com/subscriptions/
mailto:preservation@fcgov.com
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