
Conceptual Review Agenda
Schedule for 10/03/19

281 Conference Room A

Applicant Info

Thursday, October 3, 2019 

Time Project Name Project Description

This is a request to remove the existing vehicle sales 
building from the property, build a new sales and service 
drop-off building, and expand the display car parking as 
well as customer parking at 3121 S College Ave. (parcel 
#9726433002). The proposal includes 16 off-street 
parking spaces with an additional 41 spaces for display 
vehicles. Access is taken from Frontage Road to the 
east and W. Foothills Parkway to the south. The property 
is within the General Commercial (CG) zone district and 
is subject to a Minor Amendment.

Jeffrey Errett
970-482-8125
je@the-architects-studio.com

This is a request to build a new park shop building at 
northwest corner of S. County Road 9 and 
Environmental Drive (parcel #8720467009). The site will 
contain a new park shop building with seven parking 
spaces and an area for outdoor storage. Access is taken 
from Environmental Drive to the south. The property is 
within the Urban Estate (UE) zone district and is subject 
to the Addition of Permitted Use (APU) process which 
includes review by the Planning & Zoning Board and City 
Council. 

 10:15 Craig Kisling
970-221-6367
ckisling@fcgov.com

Planner: Meaghan Overton

Engineer: Marc Virata

DRC: Todd Sullivan

Planner: Clark Mapes

Engineer: Spencer Smith

DRC: Tenae Beane

This is a request to demolish an existing single-family 
dwelling and build a multi-family at 617 S. Meldrum St. 
(parcel #9714111012). Access is taken from S. 
Meldrum St. to the east and a rear alley to the west. 
The proposal includes seven off-street parking spaces 
accessed from the rear alley. The property is within the 
Neighborhood Conservation, Buffer (NCB) zone district 
and is subject to Administrative (Type 1) Review.

 11:00 Forest Glaser
970-493-9127
forest@treelinebuilt.com

Planner: Pete Wray

Engineer: Katie Andrews

DRC: Brandy BH

3121 S. College Ave. 

Vehicle Sales

CDR190081

 9:30

617 S. Meldrum St. 

Multi-family Dwelling 

CDR190083

Parks Department

 Park Shop Building 

CDR190082

Postponed until 10/10
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3121 S. College Ave. 
Vehicle Sales

These map products and all underlying data are developed for use by the City of Fort Collins for its internal purposes only, and were not designed or intended for general use by members
of the public.  The City makes no  representation or warranty as to its accuracy, timeliness, or completeness, and in particular, its accuracy in labeling or displaying dimensions, contours,
property boundaries, or placement of location of any map features thereon.  THE CITY OF FORT COLLINS MAKES NO WARRANTY OF MERCHANTABILITY OR WARRANTY FOR
FITNESS OF USE FOR PARTICULAR PURPOSE, EXPRESSED OR IMPLIED, WITH RESPECT TO THESE MAP PRODUCTS OR THE UNDERLYING DATA.  Any users of these map
products, map applications, or data, accepts same AS IS, WITH ALL FAULTS, and assumes all responsibility of the use thereof, and further covenants and agrees to hold the City harmless
from and against all damage, loss, or liability arising from any use of this map product, in consideration of the City's having made this information available. Independent verification of all data
contained herein should be obtained by any users of these products, or underlying data. The City disclaims, and shall not be held liable for any and all damage, loss, or liability, whether direct,
indirect, or consequential, which arises or may arise from these map products or the use thereof by any person or entity.

1 inch = 83 feet

_̂

£¤287

£¤287

£¤287

UV14
¬«1

§̈¦25

§̈¦25

§̈¦25

Douglas

Vine

Mountain Vista

Mulberry

Trilby

Le
m

ay

Sh
ie

ld
s

Harmony

Ta
ft 

H
ill

Prospect

Horsetooth

Drake

Ti
m

be
rli

ne

CG

RL

MMN

RL

£¤287

Fr
on

ta
ge

 R
d

W Foot
hi

lls
Pk

wy E Foothills Pkwy

R
em

in
gt

on
 S

t

Fr
o n

ta
ge

R
d

M
cc

le
lla

nd
 D

r

W Swallow Rd

S
 C

ol
le

ge
 A

ve

Aerial Site MapVicinity Map

Zoning Map

1 inch = 500 feet

1 inch = 19,081 feet



CONCEPTUAL REVIEW: 
APPLICATION  

Community Development & Neighborhood Services – 281 N College Ave – Fort Collins, CO 80522-0580 

Development Review Guide – STEP 2 of 8 

General Information 
All proposed development projects begin with Conceptual Review.  Anyone with a development idea can schedule a 
Conceptual Review meeting to get feedback on prospective development ideas.  At this stage, the development idea does 
not need to be finalized or professionally presented.  However, a sketch plan and this application must be submitted to City 
Staff prior to the Conceptual Review meeting.  The more information you are able to provide, the better feedback you are 
likely to get from the meeting.  Please be aware that any information submitted may be considered a public record,  
available for review by anyone who requests it, including the media. The applicant acknowledges that they are acting with 
the owner's consent.

Conceptual Reviews are scheduled on three Thursday mornings per month on a “first come, first served” basis and are a 
free service. One 45 meeting is allocated per applicant and only three conceptual reviews are done each Thursday morning. 
A completed application must be submitted to reserve a Conceptual Review time slot. Complete applications and sketch 
plans must be submitted to City Staff on Thursday, no later than end of day, two weeks prior to the meeting date.  
Application materials must be e-mailed to currentplanning@fcgov.com. If you do not have access to e-mail, other 
accommodations can be made upon request. 

At Conceptual Review, you will meet with Staff from a number of City departments, such as Community Development and 
Neighborhood Services (Zoning, Current Planning, and Development Review Engineering), Light and Power, Stormwater, 
Water/Waste Water, Advance Planning (Long Range Planning and Transportation Planning) and Poudre Fire Authority.  
Comments are offered by staff to assist you in preparing the detailed components of the project application.  There is no 
approval or denial of development proposals associated with Conceptual Review.  At the meeting you will be presented with 
a letter from staff, summarizing comments on your proposal. 
*BOLDED ITEMS ARE REQUIRED* *The more info provided, the more detailed your comments from staff will be.* 
Contact Name(s) and Role(s) (Please identify whether Consultant or Owner, etc) _______________________________

________________________________________________________________________________________________ 

Business Name (if applicable) ________________________________________________________________________ 

Your Mailing Address _______________________________________________________________________________ 

Phone Number ______________________Email Address _________________________________________________ 

Site Address or Description (parcel # if no address) _____________________________________________________ 

________________________________________________________________________________________________ 

Description of Proposal (attach additional sheets if necessary) _____________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

Proposed Use ______________________________ Existing Use __________________________________________ 

Total Building Square Footage ___________ S.F. Number of Stories ______ Lot Dimensions ______________________ 

Age of any Existing Structures ______________________________________________________________________ 

Info available on Larimer County’s Website: http://www.co.larimer.co.us/assessor/query/search.cfm  
If any structures are 50+ years old, good quality, color photos of all sides of the structure are required for conceptual.  

Is your property in a Flood Plain?    □ Yes   □ No  If yes, then at what risk is it? _____________________________ 

Info available on FC Maps: http://gisweb.fcgov.com/redirect/default.aspx?layerTheme=Floodplains.  

Increase in Impervious Area __________________________________________________________ S.F. 
(Approximate amount of additional building, pavement, or etc. that will cover existing bare ground to be added to the site) 

Suggested items for the Sketch Plan:  
Property location and boundaries, surrounding land uses, proposed use(s), existing and proposed improvements 
(buildings, landscaping, parking/drive areas, water treatment/detention, drainage), existing natural features (water bodies, 
wetlands, large trees, wildlife, canals, irrigation ditches), utility line locations (if known), photographs (helpful but not 
required). Things to consider when making a proposal: How does the site drain now? Will it change? If so, what will 
change? 

http://www.co.larimer.co.us/assessor/query/search.cfm
http://gisweb.fcgov.com/redirect/default.aspx?layerTheme=Floodplains


S
O

U
T

H
 C

O
L

L
E

G
E

 A
V

E
N

U
E

F
R

O
N

T
A

G
E

 R
O

A
D

FOOTHILLS PARKWAY

(E) FLEET SALES OFFICE
2,160 SQFT

(E) PERMEABLE 
PARKING SURFACE

(E) CONCRETE 
WALKWAY

(1
1
) 

D
IS

P
L

A
Y

 V
E

H
IC

L
E

S

(13) DISPLAY VEHICLES

(E) VEHICLE DISPLAY PARKING

(E) VEHICLE 
DISPLAY 
PARKING

(E) LANDSCAPING ISLAND

(E) STAIRS
PROPERTY BOUNDARY

REQUIRED 
PARKING 
SETBACK

(E) EASEMENT

PROPERTY 
BOUNDARY

(E) EASEMENT

PROJECT NO:

ISSUE AND REVISION SCHEDULE:

DRAWN BY:

CHECKED BY:

D
A

T
E

:
R

E
V

IS
IO

N
:

F
IL

E
:

D
R

A
W

N
 B

Y
:

SHEET:

DRAWING TITLE:

405 MASON COURT, SUITE 115A
FORT COLLINS, CO 80524
PHONE: (970) 482-8125
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EXISTING SITE PLAN

DELLENBACH
SOUTH LOT
BUILDING

3121 SOUTH COLLEGE AVENUE,
FORT COLLINS, CO 80525

1" = 20'-0"

1 EXISTING SITE PLAN
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4 (E) DISPLAY CAR SPACES 13 (E) DISPLAY CAR SPACES

ONE WAY
AISLE

EXISTING LOT ENTRANCE

3.2.1 (E, 5)

3.2.1 LANDSCAPING AND TREE PROTECTION

PARKING LOT INTERIOR LANDSCAPING. AS REQUIRED IN SECTION 3.2.2(M)
(1) ACCESS, CIRCULATION AND PARKING, SIX (6) PERCENT OF THE 
INTERIOR SPACE OF ALL PARKING LOTS WITH LESS THAN ONE HUNDRED 
(100) SPACES, AND TEN (10) PERCENT OF THE INTERIOR SPACE OF ALL 
PARKING LOTS WITH ONE HUNDRED (100) SPACES OR MORE SHALL BE 
LANDSCAPE AREAS. (SEE FIGURE 1). ALL PARKING LOT ISLANDS, 
CONNECTING WALKWAYS THROUGH PARKING LOTS AND DRIVEWAYS 
THROUGH OR TO PARKING LOTS SHALL BE LANDSCAPED ACCORDING TO 
THE FOLLOWING STANDARDS:

3.2.1 (E, 7)

LANDSCAPING OF VEHICLE DISPLAY LOTS. VEHICLE DISPLAY LOTS FOR 
VEHICLE SALES AND LEASING (AS THOSE TERMS ARE DEFINED IN 
ARTICLE 5) THAT ABUT AN ARTERIAL OR COLLECTOR STREET SHALL 
FEATURE LANDSCAPED ISLANDS ALONG THE STREET AT AN INTERVAL 
NOT TO EXCEED EVERY FIFTEEN (15) VEHICLES OR ONE HUNDRED 
THIRTY-FIVE (135) FEET, WHICHEVER IS LESS. EACH LANDSCAPED ISLAND 
SHALL COMPLY WITH THE REQUIREMENTS OF SECTION 3.2.1(E)(5)(C).

3.2.2 ACCESS, CIRCULATION, AND PARKING

3.2.2 (J)

SETBACKS. ANY VEHICULAR USE AREA CONTAINING SIX (6) OR MORE 
PARKING SPACES OR ONE THOUSAND EIGHT HUNDRED (1,800) OR MORE 
SQUARE FEET SHALL BE SET BACK FROM THE STREET RIGHT-OF-WAY 
AND THE SIDE AND REAR YARD LOT LINE (EXCEPT A LOT LINE BETWEEN 
BUILDINGS OR USES WITH COLLECTIVE PARKING) CONSISTENT WITH THE 
PROVISIONS OF THIS SECTION, ACCORDING TO THE FOLLOWING TABLE:

ALONG AN ARTERIAL STREET
ALONG A NONARTERIAL STREET
ALONG A LOT LINE

15
10
5

5
5
5

MIN. AVERAGE OF 
ENTIRE LANDSCAPE 
SETBACK AREA (FT)

MIN. WIDTH OF 
SETBACK AT ANY 

POINT (FT)

DEFINITIONS:
LONG-TERM PARKING SHALL MEAN PARKING WHICH HAS LIMITED 
TURNOVER DURING A NORMAL WORKING WEEKDAY. LONG-TERM PARKING 
INCLUDES EMPLOYEE-TYPE PARKING OR RESIDENTIAL-TYPE PARKING.

3.2.2 (L)

PARKING STALL DIMENSIONS. OFF-STREET PARKING AREAS FOR 
AUTOMOBILES SHALL MEET THE FOLLOWING MINIMUM STANDARDS FOR 
LONG-AND SHORT-TERM PARKING OF STANDARD AND COMPACT 
VEHICLES:
(1) STANDARD SPACES. PARKING SPACES FOR STANDARD VEHICLES 
SHALL CONFORM WITH THE STANDARD CAR DIMENSIONS SHOWN ON 
TABLE A.
(2) COMPACT VEHICLE SPACES IN LONG-TERM PARKING LOTS AND 
PARKING STRUCTURES. THOSE AREAS OF A PARKING LOT OR 
PARKING STRUCTURE THAT ARE APPROVED AS LONG-TERM PARKING 
HAVE THE OPTION TO INCLUDE COMPACT PARKING STALLS. SUCH 
APPROVED LONG-TERM PARKING AREAS MAY HAVE UP TO FORTY 
(40) PERCENT COMPACT CAR STALLS USING THE COMPACT VEHICLE 
DIMENSIONS SET FORTH IN TABLE B, EXCEPT WHEN NO MINIMUM 
PARKING IS REQUIRED FOR A USE PURSUANT TO SUBSECTION 3.2.2 (K), 
IN WHICH EVENT THE NUMBER OF COMPACT CAR STALLS ALLOWED MAY 

BE GREATER THAN FORTY (40) PERCENT. NO COMPACT SPACES 

TABLE A - STANDARD VEHICLE

(3) LONG-TERM PARKING STALLS. AS AN OPTION IN LONG-TERM 
PARKING AREAS, ALL LONG-TERM PARKING STALLS MAY BE DESIGNATED 
USING THE FOLLOWING STALL DIMENSIONS:

ANGLE OF 
PARKING

STALL 
WIDTH

STALL 
LENGTH

TWO-WAY 
AISLE

ONE-WAY 
AISLE

0 8'-0" 23'-0" 20'-0" 12'-0"

30 8'-6" 20'-0" 20'-0" 15'-0"

45 8'-6" 20'-0" 20'-0" 15'-0'
60 9'-0" 19'-0' 24'-0" 20'-0"

90 9'-0" 19'-0" 24'-0" 20'-0"

ANGLE OF 
PARKING

STALL 
WIDTH

STALL 
LENGTH

0 8'-0" 21'-0"

30 8'-0" 19'-0"
45 8'-0" 19'-0"

60 8'-6" 18'-0'

90 8'-6" 18'-0"

EXISTING
SF/%

41,252 SF / -

2,160 SF / 5.3%

14,705 SF / 35.6%
3,943 SF / 9.6%
7,598 SF / 18.4%

21,690 SF / 52.6%

5 / 1
41 / -

SUMMARY OF PARKING REQUIREMENTS

PROPOSED
SF/%

41,252 SF / -

4,860 SF / 11.8%

9,994 / 24.3%
3,943 SF / 9.6%
2,116 SF / 5.2%

25,650 SF / 62.2%

14 / 2
41 / -

ADDRESS

PARCEL NUMBER

ZONING (NO CHANGE PROPOSED)

USES (NO CHANGE PROPOSED)

LOT COVERAGE
GROSS SITE AREA

BUILDING FOOTPRINT

LANDSCAPING & WALKS
PARKING LOT PERIMETER LANDSCAPING
PARKING LOT INTERIOR LANDSCAPING

PAVING

PARKING SPACES (STANDARD/ACCESSIBLE)
EXISTING DISPLAY CAR SPACES

3121 SOUTH COLLEGE AVENUE,
FORT COLLINS, CO 80525

9726433022

GENERAL COMMERCIAL DISTRICT "C-G"
T.O.D. OVERLAY ZONE

AUTOMOBILE SALES AND SERVICE
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SOUTH LOT
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CONCEPTUAL REVIEW

09.06.19
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Parks Department
Park Shop Building

These map products and all underlying data are developed for use by the City of Fort Collins for its internal purposes only, and were not designed or intended for general use by members
of the public.  The City makes no  representation or warranty as to its accuracy, timeliness, or completeness, and in particular, its accuracy in labeling or displaying dimensions, contours,
property boundaries, or placement of location of any map features thereon.  THE CITY OF FORT COLLINS MAKES NO WARRANTY OF MERCHANTABILITY OR WARRANTY FOR
FITNESS OF USE FOR PARTICULAR PURPOSE, EXPRESSED OR IMPLIED, WITH RESPECT TO THESE MAP PRODUCTS OR THE UNDERLYING DATA.  Any users of these map
products, map applications, or data, accepts same AS IS, WITH ALL FAULTS, and assumes all responsibility of the use thereof, and further covenants and agrees to hold the City harmless
from and against all damage, loss, or liability arising from any use of this map product, in consideration of the City's having made this information available. Independent verification of all data
contained herein should be obtained by any users of these products, or underlying data. The City disclaims, and shall not be held liable for any and all damage, loss, or liability, whether direct,
indirect, or consequential, which arises or may arise from these map products or the use thereof by any person or entity.
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617 S. Meldrum St. 
Multi-family Dwelling

These map products and all underlying data are developed for use by the City of Fort Collins for its internal purposes only, and were not designed or intended for general use by members
of the public.  The City makes no  representation or warranty as to its accuracy, timeliness, or completeness, and in particular, its accuracy in labeling or displaying dimensions, contours,
property boundaries, or placement of location of any map features thereon.  THE CITY OF FORT COLLINS MAKES NO WARRANTY OF MERCHANTABILITY OR WARRANTY FOR
FITNESS OF USE FOR PARTICULAR PURPOSE, EXPRESSED OR IMPLIED, WITH RESPECT TO THESE MAP PRODUCTS OR THE UNDERLYING DATA.  Any users of these map
products, map applications, or data, accepts same AS IS, WITH ALL FAULTS, and assumes all responsibility of the use thereof, and further covenants and agrees to hold the City harmless
from and against all damage, loss, or liability arising from any use of this map product, in consideration of the City's having made this information available. Independent verification of all data
contained herein should be obtained by any users of these products, or underlying data. The City disclaims, and shall not be held liable for any and all damage, loss, or liability, whether direct,
indirect, or consequential, which arises or may arise from these map products or the use thereof by any person or entity.
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Typewritten Text
South property photos - for reference only - not part of this development
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South property photos - for reference only - not part of this development
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	If any structures are 50 years old good quality color photos of all sides of the structure are required for conceptual: Off
	Contact Names and Roles Please identify whether Consultant or Owner etc 1: 
	Contact Names and Roles Please identify whether Consultant or Owner etc 2: Jeffrey Errett, Architect
	Business Name if applicable: The Architects' Studio
	Your Mailing Address: 405 Mason Court Suite 115A, Fort Collins, CO 80524
	Phone Number: 970 482 8125
	Email Address: je@the-architects-studio.com
	Site Address or Description parcel  if no address 1: 3121 South College Avenue
	Site Address or Description parcel  if no address 2: 
	Description of Proposal attach additional sheets if necessary 1: 
	Description of Proposal attach additional sheets if necessary 2: Remove existing Fleet Sales building from the property, build a new sales and service drop off building, and expand the display
	Description of Proposal attach additional sheets if necessary 3: car parking as well as customer parking.
	Proposed Use: Auto Sales/Vehicle display/Inventory
	Existing Use: Auto Sales/Vehicle display/Inventory
	Total Building Square Footage: 4860 SF
	SF Number of Stories: 2
	Lot Dimensions: 41,252 SF
	Age of any Existing Structures: Not known - structure to be removed is < 50 years old.
	If yes then at what risk is it: 
	Increase in Impervious Area: 6660


