
Conceptual Review Agenda
Schedule for 9/19/19

281 Conference Room A

Applicant Info

Thursday, September 19, 2019 

Time Project Name Project Description

This is a request to subdivide an existing parcel to create 
one new lot at 1801 W. Mulberry St. (parcel 
#9715201008). Proposed access to the newly created lot 
will be from W. Mulberry St to the north via an access 
easement. The property is within the Low Density 
Residential (RL) zone district and is subject to Basic 
Development Review.

Troy Jones
970-416-7431
troy@architex.com

This is a request to build a commissary kitchen at 1310 N. 
College Avenue (parcel #9701200005). Access is taken 
from N. College Avenue to the west and a rear alley to the 
east. The proposal includes four parking spaces with two 
additional parking spaces for food trucks. The property is 
within the Service Commercial (CS) zone district and is 
subject to Administrative (Type 1) Review.

 10:15 John Runkles
970-335-9168
john@urbanforest.build

1310 N. College Avenue 

Commissary

CDR190079

Planner: Ryan Mounce 

Engineer: Morgan Uhlman

DRC: Todd Sullivan

Planner: Pete Wray

Engineer: Marc Virata

DRC: Brandy BH

This is a request to convert an existing dwelling into a 
legal two-family dwelling at 332 Edwards Street (parcel 
#9713313019). Access is taken from Edwards St. to the 
south and a rear alley to the north. The property is within 
the Neighborhood Conservation, Medium Density (NCM) 
zone district and is likely subject to Basic Development 
Review upon further review by staff.

 11:00 Corinne Singleton
512-626-1853
annacorinne@gmail.com

Planner: Shawna Van Zee 

Engineer: Spencer Smith

DRC: Tenae Beane

1801 West Mulberry Street 

Minor Subdivision

CDR190078

 9:30

332 Edwards Street 

Duplex

CDR190080
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1801 West Mulberry Street 
Minor Subdivision

These map products and all underlying data are developed for use by the City of Fort Collins for its internal purposes only, and were not designed or intended for general use by members
of the public.  The City makes no  representation or warranty as to its accuracy, timeliness, or completeness, and in particular, its accuracy in labeling or displaying dimensions, contours,
property boundaries, or placement of location of any map features thereon.  THE CITY OF FORT COLLINS MAKES NO WARRANTY OF MERCHANTABILITY OR WARRANTY FOR
FITNESS OF USE FOR PARTICULAR PURPOSE, EXPRESSED OR IMPLIED, WITH RESPECT TO THESE MAP PRODUCTS OR THE UNDERLYING DATA.  Any users of these map
products, map applications, or data, accepts same AS IS, WITH ALL FAULTS, and assumes all responsibility of the use thereof, and further covenants and agrees to hold the City harmless
from and against all damage, loss, or liability arising from any use of this map product, in consideration of the City's having made this information available. Independent verification of all data
contained herein should be obtained by any users of these products, or underlying data. The City disclaims, and shall not be held liable for any and all damage, loss, or liability, whether direct,
indirect, or consequential, which arises or may arise from these map products or the use thereof by any person or entity.
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1310 N. College Avenue 
Commissary

These map products and all underlying data are developed for use by the City of Fort Collins for its internal purposes only, and were not designed or intended for general use by members
of the public.  The City makes no  representation or warranty as to its accuracy, timeliness, or completeness, and in particular, its accuracy in labeling or displaying dimensions, contours,
property boundaries, or placement of location of any map features thereon.  THE CITY OF FORT COLLINS MAKES NO WARRANTY OF MERCHANTABILITY OR WARRANTY FOR
FITNESS OF USE FOR PARTICULAR PURPOSE, EXPRESSED OR IMPLIED, WITH RESPECT TO THESE MAP PRODUCTS OR THE UNDERLYING DATA.  Any users of these map
products, map applications, or data, accepts same AS IS, WITH ALL FAULTS, and assumes all responsibility of the use thereof, and further covenants and agrees to hold the City harmless
from and against all damage, loss, or liability arising from any use of this map product, in consideration of the City's having made this information available. Independent verification of all data
contained herein should be obtained by any users of these products, or underlying data. The City disclaims, and shall not be held liable for any and all damage, loss, or liability, whether direct,
indirect, or consequential, which arises or may arise from these map products or the use thereof by any person or entity.
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*HQHUDO�,QIR
$OO�SURSRVHG �GHYHORSPHQW�SURMHFWV�EHJLQ�ZLWK�&RQFHSWXDO�5HYLHZ� $Q\RQH�ZLWK�D� GHYHORSPHQW�LGHD�FDQ�
VFKHGXOH�D�&RQFHSWXDO�5HYLHZ�PHHWLQJ�WR�JHW�IHHGEDFN RQ�SURVSHFWLYH�GHYHORSPHQW�LGHDV� $W�WKLV�VWDJH��WKH�GHYHORSPHQW�
LGHD�GRHV�QRW�QHHG�WR�EH�ILQDOL]HG�RU�SURIHVVLRQDOO\�SUHVHQWHG� +RZHYHU��D�VNHWFK�SODQ �WKLV�DSSOLFDWLRQ�
PXVW�EH�VXEPLWWHG�WR�&LW\ 6WDII�SULRU�WR�WKH�&RQFHSWXDO�5HYLHZ�PHHWLQJ���7KH�PRUH�LQIRUPDWLRQ�\RX�DUH�DEOH�WR�SURYLGH��WKH�
EHWWHU�IHHGEDFN�\RX�DUH�OLNHO\�WR�JHW�IURP�WKH�PHHWLQJ�

3OHDVH�EH�DZDUH�WKDW�DQ\�LQIRUPDWLRQ�VXEPLWWHG PD\ EH�FRQVLGHUHG�D�
SXEOLF�UHFRUG��

&RQFHSWXDO�5HYLHZV�DUH�VFKHGXOHG�RQ�WKUHH� �PRUQLQJV�SHU�PRQWK�RQ�D�³ILUVW�FRPH��ILUVW�VHUYHG´�EDVLV� 2QH����
PHHWLQJ�LV�DOORFDWHG�SHU�DSSOLFDQW DQG�RQO\�WKUHH�FRQFHSWXDO�UHYLHZV�DUH� �HDFK� �PRUQLQJ��&RQFHSWXDO�5HYLHZ�
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7XHVGD\V�SULRU�WR�WKH�PHHWLQJ�GDWH� $SSOLFDWLRQ�PDWHULDOV PXVW�EH�H�PDLOHG�WR FXUUHQWSODQQLQJ#IFJRY�FRP� ,I�\RX�GR�
QRW�KDYH�DFFHVV�WR�H�PDLO��RWKHU�DFFRPPRGDWLRQV FDQ�EH�PDGH�XSRQ�UHTXHVW��

$W�&RQFHSWXDO�5HYLHZ��\RX�ZLOO�PHHW�ZLWK�6WDII�IURP �&LW\�GHSDUWPHQWV� �&RPPXQLW\�'HYHORSPHQW�DQG�
1HLJKERUKRRG�6HUYLFHV��=RQLQJ��3ODQQLQJ��DQG�'HYHORSPHQW�5HYLHZ�(QJLQHHULQJ���/LJKW�DQG�3RZHU��6WRUPZDWHU��:DWHU�
:DVWH�:DWHU��7UDQVSRUWDWLRQ�3ODQQLQJ DQG�3RXGUH�)LUH�$XWKRULW\� LQ�
SUHSDULQJ�WKH�GHWDLOHG� �SURMHFW�DSSOLFDWLRQ� 7KHUH�LV�QR�DSSURYDO�RU�GHQLDO�RI�GHYHORSPHQW�SURSRVDOV�DVVRFLDWHG�ZLWK�
&RQFHSWXDO�5HYLHZ� �ZLOO
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1310 North College Avenue – Proposed Site Plan 
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332 Edwards Street 
Duplex

These map products and all underlying data are developed for use by the City of Fort Collins for its internal purposes only, and were not designed or intended for general use by members
of the public.  The City makes no  representation or warranty as to its accuracy, timeliness, or completeness, and in particular, its accuracy in labeling or displaying dimensions, contours,
property boundaries, or placement of location of any map features thereon.  THE CITY OF FORT COLLINS MAKES NO WARRANTY OF MERCHANTABILITY OR WARRANTY FOR
FITNESS OF USE FOR PARTICULAR PURPOSE, EXPRESSED OR IMPLIED, WITH RESPECT TO THESE MAP PRODUCTS OR THE UNDERLYING DATA.  Any users of these map
products, map applications, or data, accepts same AS IS, WITH ALL FAULTS, and assumes all responsibility of the use thereof, and further covenants and agrees to hold the City harmless
from and against all damage, loss, or liability arising from any use of this map product, in consideration of the City's having made this information available. Independent verification of all data
contained herein should be obtained by any users of these products, or underlying data. The City disclaims, and shall not be held liable for any and all damage, loss, or liability, whether direct,
indirect, or consequential, which arises or may arise from these map products or the use thereof by any person or entity.
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CONCEPTUAL REVIEW: 
APPLICATION  

Community Development & Neighborhood Services – 281 N College Ave – Fort Collins, CO 80522-0580 

Development Review Guide – STEP 2 of 8 

General Information 
All proposed development projects begin with Conceptual Review.  Anyone with a development idea can schedule a 
Conceptual Review meeting to get feedback on prospective development ideas.  At this stage, the development idea does 
not need to be finalized or professionally presented.  However, a sketch plan and this application must be submitted to City 
Staff prior to the Conceptual Review meeting.  The more information you are able to provide, the better feedback you are 
likely to get from the meeting.  Please be aware that any information submitted may be considered a public record,  
available for review by anyone who requests it, including the media. The applicant acknowledges that they are acting with 
the owner's consent.

Conceptual Reviews are scheduled on three Thursday mornings per month on a “first come, first served” basis and are a 
free service. One 45 meeting is allocated per applicant and only three conceptual reviews are done each Thursday morning. 
A completed application must be submitted to reserve a Conceptual Review time slot. Complete applications and sketch 
plans must be submitted to City Staff on Thursday, no later than end of day, two weeks prior to the meeting date.  
Application materials must be e-mailed to currentplanning@fcgov.com. If you do not have access to e-mail, other 
accommodations can be made upon request. 

At Conceptual Review, you will meet with Staff from a number of City departments, such as Community Development and 
Neighborhood Services (Zoning, Current Planning, and Development Review Engineering), Light and Power, Stormwater, 
Water/Waste Water, Advance Planning (Long Range Planning and Transportation Planning) and Poudre Fire Authority.  
Comments are offered by staff to assist you in preparing the detailed components of the project application.  There is no 
approval or denial of development proposals associated with Conceptual Review.  At the meeting you will be presented with 
a letter from staff, summarizing comments on your proposal. 
*BOLDED ITEMS ARE REQUIRED* *The more info provided, the more detailed your comments from staff will be.* 
Contact Name(s) and Role(s) (Please identify whether Consultant or Owner, etc) _______________________________

________________________________________________________________________________________________ 

Business Name (if applicable) ________________________________________________________________________ 

Your Mailing Address _______________________________________________________________________________ 

Phone Number ______________________Email Address _________________________________________________ 

Site Address or Description (parcel # if no address) _____________________________________________________ 

________________________________________________________________________________________________ 

Description of Proposal (attach additional sheets if necessary) _____________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

Proposed Use ______________________________ Existing Use __________________________________________ 

Total Building Square Footage ___________ S.F. Number of Stories ______ Lot Dimensions ______________________ 

Age of any Existing Structures ______________________________________________________________________ 

Info available on Larimer County’s Website: http://www.co.larimer.co.us/assessor/query/search.cfm  
If any structures are 50+ years old, good quality, color photos of all sides of the structure are required for conceptual.  

Is your property in a Flood Plain?    □ Yes   □ No  If yes, then at what risk is it? _____________________________ 

Info available on FC Maps: http://gisweb.fcgov.com/redirect/default.aspx?layerTheme=Floodplains.  

Increase in Impervious Area __________________________________________________________ S.F. 
(Approximate amount of additional building, pavement, or etc. that will cover existing bare ground to be added to the site) 

Suggested items for the Sketch Plan:  
Property location and boundaries, surrounding land uses, proposed use(s), existing and proposed improvements 
(buildings, landscaping, parking/drive areas, water treatment/detention, drainage), existing natural features (water bodies, 
wetlands, large trees, wildlife, canals, irrigation ditches), utility line locations (if known), photographs (helpful but not 
required). Things to consider when making a proposal: How does the site drain now? Will it change? If so, what will 
change? 

http://www.co.larimer.co.us/assessor/query/search.cfm
http://gisweb.fcgov.com/redirect/default.aspx?layerTheme=Floodplains


Conceptual Review 
332 Edwards Street, Fort Collins, CO 80524 

September 8, 2019 
 

Goals 
1. Ensure alignment between property usage and city zoning classifications.  
2. Maintain the residential, family-friendly environment of the neighborhood 
3. Contribute in one small way toward providing affordable housing in central Fort Collins 

by offering an basement apartment as an available rental unit.   
 
Summary 
We recently became aware that, according to city zoning, the property at 332 Edwards Street is 
zoned for a daycare and a residential living space.  We would like to “downgrade” the zoning to 
provide simply for a duplex.  
 
The property is a single lot, with one main building and a garage.  The main house has two 
stories above ground, plus a basement.  A side entrance opens to a shared landing space; to the 
left is a separate entrance (i.e. with its own door and locks) leading to the main house; and 
straight ahead is a flight of stairs leading down to another separate entrance (also with its own 
door and locks) leading to the basement living space. The basement living space has its own 
kitchen, living/bedroom, bathroom, and closets.  
 
We do not have any new construction, remodeling, expansion, renovation, planned at the 
property. Instead, we hope to be able to use the property, in its current configuration (i.e. no 
new or expanded structures), as a properly zoned duplex.  
 
The property has an existing garage/storage space that can fit one car, as well as a designated 
parking space that can fit multiple cars—both accessible from the alley behind the house.   
 
We’ve attached a map showing the location of the property, and a diagram showing the 
configuration of the basement apartment with respect to the property and the main house.  
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Larimer County Web Map

This map was created by Larimer County GIS using data from multiple sources for
informal purposes only. This map may not reflect recent updates prior to the date of

printing. Larimer County makes no warranty or guarantee concerning the
completeness, accuracy, or reliability of the content represented.Date Prepared: 9/6/2019 2:03:13 PM
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	Contact Names and Roles Please identify whether Consultant or Owner etc 1: 
	Contact Names and Roles Please identify whether Consultant or Owner etc 2: Corinne Singleton (owner), John Singleton (owner), Sean Haines (property manager)
	Business Name if applicable: N/A
	Your Mailing Address: 517 Edwards Street, Fort Collins, CO 80524
	Phone Number: 512-626-1853
	Email Address: annacorinne@gmail.com
	Site Address or Description parcel  if no address 1: 332 Edwards Street, Fort Collins CO 80524
	Site Address or Description parcel  if no address 2: 
	Description of Proposal attach additional sheets if necessary 1: This is an after-the-fact review; the property was
	Description of Proposal attach additional sheets if necessary 2: being used as a duplex at the time of purchase. 
	Description of Proposal attach additional sheets if necessary 3: 
	Proposed Use: Residential duplex
	Existing Use: Currently status: Dual Use and Occupancy of 1) commercial daycare (up to 15 children) on main floor and 2) residential downstairs
	Total Building Square Footage: 1769
	SF Number of Stories: 3
	Lot Dimensions: 6901 sf
	Age of any Existing Structures: Home originally built in 1921
	If any structures are 50 years old good quality color photos of all sides of the structure are required for conceptual: No
	If yes then at what risk is it: N/A
	Increase in Impervious Area: N/A


