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June 15, 2011
2011 CAIR MICROGRANT

APPLICATION GUIDELINES 

Submittal Deadline: 5:00 p.m. June 15, 2011
OVERVIEW
The City of Fort Collins’ over-arching air quality goal is to “continually improve Fort Collins’ air quality.”  Priority air pollutants in Fort Collins are ground level ozone, greenhouse gasses, fine particles and indoor air pollution.  To learn more, see the 2011 Fort Collins Air Quality Plan at  http://www.fcgov.com/airquality/
In 2011, the City of Fort Collins Environmental Services Division is launching a pilot CAIR (Community AIR) micro grant program.  The grant program aims to engage and support citizens in achieving progress on the community’s air quality objectives. It capitalizes on citizens’ innovation, creativity and familiarity with local needs and opportunities.  Grants ranging from $500 to $2,000 are available for eligible projects to eligible groups.  

AUTHORIZATION

It is adopted  City Council policy to “Involve and Inform the Public about Air Quality” (Policy ENV 8.7) and to “Provide Assistance” (Policy ENV 11.3) by  offering education, programs and other assistance to citizens and local businesses interested in reducing their environmental impacts.  

In support of these policies, the CAIR micro grant program is funded through the City’s General Fund 2011/2012 air quality funding. The 2011/2012 Combined Environmental Services BFO offer calls for:
· Planning and programs to reduce air pollution emissions and to enhance air quality in Fort Collins by focusing on measurable reductions of high priority air pollutants (greenhouse gases, ozone, fine particles and indoor air pollution).
· City programs that empower citizens to reduce ozone “precursor” emissions through education, outreach and incentives.
· Implement best practices to reduce fine particle pollution.
The City’s internal Administrative Policies and Procedures Section 4.2 identifies requirements that must be met by projects or activities in order for the City to provide assistance to non-City organizations.  Projects or activities must:
· promote health, safety, or general welfare and benefits a significant segment of the citizens of Fort Collins,

· support one or more of the City Council’s goals, adopted policies or plans,

· be consistent with the particular City division mission,

· leverage with other funding or assistance, and 

· not result in any direct financial benefit to any private person or entity, except to the extent such benefit is only an incidental consequence and is not substantial relative to the public purpose being served. 

GOALS
The objective of the CAIR (Community AIR) Pilot Microgrant Program is to promote positive citizen-based activities to improve local air quality by providing financial assistance through grants.  The specific goals of the pilot program are to:
· achieve actual, quantifiable reductions in air pollution and greenhouse gas emissions,
· increase awareness of City air quality and environmental goals and steps that can be taken by individuals to meet these goals,
· leverage taxpayer dollars with private resources, and 
· pilot a “Best Practice” microgrant program for air quality in Fort Collins. 
ELIGIBILITY

The City will accept grant applications from the following groups located within the City of Fort Collins City Limits: 

· Home Owner’s Associations
· Teachers or Principals
· Faith-based communities

· Non-Profits (excluding other government organizations)  

Note: The following groups are ineligible to apply for funding:

· For-profit organizations

· Other government organizations

· Political Action Committees

· City of Fort Collins employees may not apply for and directly receive CAIR funding.  City employees can be part of a group that applies, however.

POTENTIAL PROPOSAL IDEAS
The list below gives a few examples of proposal ideas that lend themselves to the CAIR program.  

· Green cleaning; home-made cleaning products, low VOC products expo

· Neighborhood radon test campaign
· Implement a “Thank you for Not Idling” campaign or adopt the City’s “Breathe Easy” anti-idling campaign and promote the materials in a neighborhood, schools, kids’ sports group, or church
· Green yard maintenance initiative (shared tool bay for electric or hand-powered tools, etc.)

· Start a community garden (reduces trips to grocery store)

· Distribute household spruce-up kits (CFL’s, clotheslines, etc.)

· Develop and stage a school/neighborhood play or video on the need for air and/or climate protection

· Bus or bike rider mentor program (escort students / new riders on bus or bike rides)

· Engage Spanish speaking citizens to translate air quality materials into Spanish and distribute to Hispanic neighborhoods

· Develop a low carbon/local food cookbook and distribute

· Set up neighborhood/school composting facility

· Support Car-Sharing opportunities

· Host  a Brown Cloud Photo contest

· Conduct tree-planting in neighborhoods, schools, churches
· Enhanced recycling opportunities in multi-family residences

· Implement a campaign to increase the number of sign-ups for the “EnviroFlash’ air quality notification system

No doubt there are other ideas that would improve local air quality so applicants are encouraged to be creative.  Interested groups are encouraged to contact the City to discuss proposal ideas in advance.

EVALUATION CRITERIA

Projects will be judged on the following criteria:
· Air pollution reduction potential and/or ability to raise awareness about air quality issues and actions that improve air quality 
· Other environmental, social and/or economic benefits
· Matching donations and volunteer hours contributed to project

· Likelihood of completion

· Innovation

PROPOSAL REQUIREMENTS

· Applications must be submitted electronically using the attached forms and must include all requested information.  Any materials submitted with the application will not be returned.
· All grants must be utilized for projects benefiting a group of citizens; not just a few individuals.

· Only one grant can be awarded to a group each year.
· **REVISED 5/4/11** CAIR grant funds are intended for implementation purposes and as such should minimize or exclude personnel costs.  However, applications will be considered that include personnel costs as long as the salary expenses are 50% or less of the requested CAIR funding amount and there is at  least a 20% match for the grant-funded personnel time.  Below are two examples of what this could look like:
I. WHAT                 GRANT                 MATCH

Personnel time     $1,000                      $200 (in donated time of goods)
“Hard” costs         $1,000                       -0-
TOTAL                $2,000                       $200
II. WHAT                 GRANT                 MATCH

Personnel time     $500                      $100 (in donated time or goods)
“Hard” costs         $500-$1500             -0-
TOTAL               $1,000- $2000         $100
· Special event permits are required for all events involving street closure. Special event permits typically require 6 weeks for approval. Forms are available at fcgov.com/police/events-permits or contact Polices Services at 970-221-6540.

· Signed permission is required if an event is held on private or public property. (Refer to #10 on the Application Form.)
· Receipts and an evaluation must be submitted to Natural Resources Department within two weeks following the completion of the grant-funded project.  (An evaluation form will be mailed or emailed to grant recipients following completion of their project.) 
· Please note: Grant monies cannot be paid to a City of Fort Collins employee.
SELECTION PROCESS
The CAIR Microgrant Fund Team, consisting of 3 members from Natural Resources and one from Neighborhood Services, is responsible for selecting projects for the grant.  The Team may also request review and approval of projects by staff of other City Departments, including Fort Collins Utilities, Parks, Forestry, and Transportation.

Applicants that receive funding are required to sign a contract with the City (see attached draft example) and complete a W-9 form.  The applicant is also required to submit a written evaluation and fiscal report, including copies of receipts of monies spent, on the project within two weeks of completion. Project Coordinators must retrain records of the purchases for three years. 
DEADLINE
Proposals must be submitted no later than 5:00 p.m. on Wednesday, June 15, 2011.  Applications will only be accepted electronically and may be submitted to lsmith@fcgov.com. Anticipate a 3-week selection period before grant recipients are notified. 
TO DISCUSS YOUR PROPOSAL IDEA
For more information or to discuss your proposal idea, please contact Lucinda Smith, at lsmith@fcgov.com.  A pre-application conversation is encouraged.   
CAIR 2011 Grant Application
Project Coordinator Name ________________________________________  Day Phone 

Group Name__________________________________________________________________________________

Street Address 

Zip 

Email Address 


Project/Event /Program Title


Amount Applying for $ __________________________   (Requested for CAIR Funding only, excluding value in other contributions)

Grants will be awarded in June 2011.   Applications are due June 15,  2011.  
Late applications will not be considered.

Group Information
Note: the following group types are eligible to apply:

· Non-Profits Organizations (excluding other government organizations)  
· Home Owners Associations

· Teachers or Principals
· Faith-based communities

Natural Resources requires two Group contacts to help ensure the success of the project or event.
Group Name 


Group Contacts:
1) Project Coordinator Name  (Same as above)
2) Project Alternate Coordinator Name 
 
Day Phone 

Address 

Zip

Email 

Project/Event Description

1. Please describe the project/event 


2. Requested CAIR Funding (from Budget worksheet) _$_______________

   Other funding contributions (from Budget worksheet) _$_______________

                                                                Project Total __$_______________

3. Please describe how the project will contribute to improved air quality. Be as specific as possible.  City staff will use this information to quantify air pollution reduction potential. 


4 .Please describe how the project will serve to increase citizen awareness about air quality issues, City goals, and/or and actions that improve air quality.



5. Please briefly describe any other environmental, social or economic impacts of the project. 


6. Estimated number of citizens/households who will benefit from proposal    _____ citizens     ______ Households

Please describe the assumption you made in these estimates. 



____________________________________________________________________________________________
7. How many people will be involved in the planning and implementation of the project/event? ________________

8. Please describe the timetable and plans for implementing, completing, and evaluating the event 
9. Is there any on-going maintenance required for this project/event? _______No        ______Yes. 

If yes please describe.

10. Will the project/program be held on private property?     _____ No        _____Yes.  
If yes, Please have the property owner sign below indicating you have her/his permission to hold the project/event on the property.

Property Owner Signature 

Date 

Applicant Street Address 

Zip 

Please complete the budget sheet on the following page.

Event/Project Budget

Please complete this budget sheet. Include a detailed description and cost of each item.  If the cost is recouped in a donation, please indicate that and name the donor.

If you are receiving in-kind or actual monetary donations please indicate which items will be donated and their estimated value in the 2 right-hand columns
	Item Description
	CAIR FUND

Cost To 
Purchase
	Donation: 
Value 
(including items, space,  and cash)


	Donation: 
From whom

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	
	$
	$
	

	TOTALS
	$
	$
	


TOTAL GRANT AMOUNT REQUESTED $______________________ (CAIR FUND plus Donation Value)
Volunteers
__________Estimated Number of Volunteers

__________Average number of hours each volunteer contributes

__________TOTAL VOLUNTEER HOURS

An evaluation form and return envelope will be mailed to you after your event.  Please return the evaluation and any associated receipts within two weeks of receiving the evaluation.
 Draft Example of Contract – Please Do Not Fill Out As Part of the Application
CAIR Grant Contract (fill in blanks in shaded area only)

THIS AGREEMENT made and entered into on the date of signing by the City, is by and between the CITY OF FORT COLLINS, COLORADO, a municipal corporation (hereinafter referred to as City) and _________________________ (non-profit group name) with ________________________________ as the Coordinator (hereinafter referred to as Coordinator), along with _____________________________ (hereinafter referred to as Alternate Coordinator).

WHEREAS, the over-arching air quality principle adopted by City Council in City Plan is Principle ENV 8 – Continually improve Fort Collins’ air quality, and 

WHEREAS, the City Plan policies adopted by the City Council includes Air Quality Policy ENV 8.7, “Involve and Inform the Public About Air Quality”; and 

WHEREAS, as a consequence of this policy, it is part of the mission of the Environmental Services Air Quality Program to support our community’s values and adopted policy goals by offering programs and services that improve air quality;  and
WHEREAS, City of Fort Collins Natural Resources Department has selected the group’s project, as described below, for funding support in accordance with the CAIR (Community AIR) Grant Program.

NOW, THEREFORE, in consideration of their mutual promises contained herein, the parties agree as follows:

1.
The Coordinator is the authorized agent of the ______________________________ Group (hereinafter referred to as Group), and enters into this Agreement on behalf of the him or her self and on behalf of the Group, which expressly agrees to bound by the terms hereof, which shall be deemed to apply to the Group as well as the Coordinator.  The Alternate Coordinator agrees to assume the responsibilities of the Coordinator, in the event the Coordinator is unable to fulfill his or her responsibilities hereunder, and the Coordinator and Alternate Coordinator shall provide written notice to the City of the Alternate Coordinator’s assumption in such event.

2.
The Coordinator shall use the funds provided under this Contract in accordance with the Coordinator’s Proposal, which is attached as the Application and Budget Sheet and incorporated herein by this reference.

3.  Any modification of the implementation of this project from that indicated in the Coordinator’s application must receive prior written approval of the City.

4.
For implementation of this project, the Coordinator shall receive $_______________, which shall be expended by the Coordinator by _______________  (within the calendar year 2011).  

5.
The Coordinator shall provide the City with a written evaluation on this project and copies of all receipts by fourteen (14) days after the completion of the project.


6.
The Coordinator agrees to make all records pertaining to activities carried out under this Contract available to the City for audit upon request for at least three (3) years following the fulfillment of this Contract.

7.
If any provision of this Contract is not met in the manner and time specified herein by the Coordinator, the Coordinator shall be in breach and the City may terminate the Contract.  Upon such termination, the Coordinator shall return to the City all funds paid in accordance with this Contract within thirty (30) days following receipt of the written request from the City to do so.

8.
This Contract is not assignable without prior written consent of the City.

Draft Example of Contract – Please Do Not Fill Out As Part of the Application
9. If the grant project involves a specific site, the Coordinator hereby represents and warrants that they have the permission of the owner of the site upon which the proposed activities will take place, and further represents and warrants that it is fully authorized to undertake the activities.

10.  The term of this Contract shall be from _________________ to _________________

11.
At all times during the performance of this Contract, the Coordinator shall strictly adhere to all applicable federal, state and local laws, rules and regulations that have been or may hereafter be established.

12.  The signatories maintain that to their knowledge, no City employee has a personal or beneficial interest whatsoever in the service or property described herein.  While there may be City employees that reside in an affected neighborhood, are involved with or have family members involved in an affected Group, no such employees are parties hereto or will receive payment through the receipt of the grant funds provided hereunder. 

13.  The Coordinator and the Group shall indemnify, save and hold harmless the City, its officers, employees and agents against any and all claims, damages, liability and court awards, including costs, expenses and attorney fees incurred as a result of any act or omission by the Coordinator, its employees, agents, subcontractors or assignees pursuant to the terms of this Contract.
14. The Coordinator, if an individual, must;


A.  produce either a valid Colorado driver’s license or a Colorado identification card; a U.S. military card or military dependent’s identification card; a U.S. Coast Guard merchant mariner card; or a Native American tribal document; and 


B.  execute an affidavit stating that he or she is a U.S. citizen or legal permanent resident or that he or she is otherwise lawfully present in the U.S. pursuant to federal law.

C.  Submit a W-9 form.
IN WITNESS WHEREOF, the parties hereto have executed this Agreement this ______day of _________, 20_____.

GROUP
CITY OF FORT COLLINS 
Name_________________________________________
 
By

By ________________________________

Coordinator
Natural Resources  Manager
Address


Phone

And By

Alternate Coordinator

Address 

Phone

Alcoholic Beverages Disclaimer
I agree that grant funds will not be used directly or indirectly to purchase alcoholic beverages.

I further agree that I will assume all responsibility and potential liability associated with the serving of alcoholic beverages at this function involving my neighborhood.
By _______________________________________ 
Project Coordinator
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(Rev. January 2011)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax
classification (required): [] Individual/sole proprietor

Print or type

D Other (see instructions)

D C Corporation

|:] Limited liability company. Enter the tax classification (C=C corporation, S=8 corporation, P=partnership) >

[ s Corporation ~ [] Partnership [] Trust/estate

D Exempt payee

Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

[ Social security number

| Employer identification number

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends an your tax return. For real estate transactions, item 2 does not apply. For martgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Sign Signature of
Here U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

 An individual who is a U.S. citizen or U.S. resident alien,

e A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

© An estate (other than a foreign estate), or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W-9 (Rev. 1-2011)
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The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

* The U.S. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called "backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Name” line. You may enter your business, trade, or
“doing business as (DBA)" name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name” line and any business, trade, or "doing business as
(DBA) name” on the “Business name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the “Name” line must be the name
shown on the income tax return on which the income will be reparted.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line. If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” line is an LLC, check the “Limited liability company” box only
and enter the appropriate code far the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P" for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for
C corporation or “S" for S corporation. If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name” line) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the "Name" line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(g), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f}(2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
8. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank under section 584(g),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15.

IF the payment is for. . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for9

Exempt payees 1 through 5 and 7
through 13. Also, C corporations.

Broker transactions

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 5

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 7°
$5,000 "'

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

?However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2),
enter the owner's SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Sacial Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-3 but do not have a TIN, write
"Applied For” in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even If item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on the "Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
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4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. *Other payments” Iinclude
payments made In the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first
individual on the account '
3. Custodian account of a minor The minor *

(Uniform Gift to Minors Act)

. a. The usual revocable savings
trust (grantor is also trustee}
b. So-called trust account that is
not a legal or valid trust under
state law

. Sole proprietorship or disregarded
entity owned by an individual

. Grantor trust filing under Optional
Form 1098 Filing Method 1 (see
Regulation section 1.671-4(B)2)()(A)

IS

The grantor-trustee '

The actual owner '

The owner *

o

o

The grantor*

For this type of account: Give name and EIN of:

-

. Disregarded entity not owned by an | The owner

individual

A valid trust, estate, or pension trust | Legal entity *

Corporation or LLC electing The corporation

corporate status on Form 8832 or

Form 2553

10. Association, club, religious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multi-member LLG

12. A broker or registered nominee

© ®

‘The organization

The partnership
The broker or nominee

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulation section 1.671-4(b)(2)()(B)}

The public entity

The trust

" List first and circle the name of the person whose number you furnish. If only one person on a
joint account has an SSN, that person's number must be fumished.

? Gircle the minor's name and furnish the minor's SSN.

®You must show your indivicual name and you may also enter your business or "DBA" name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (i you
have one), but the IRS encourages you to use your SSN.

* List first and circle tha name of the trust, estate, or pension trust. (Do not fumish the TIN of the
personal represantative or trustee unlass the legal enlty itself is not designated inthe account
title.) Also see Spacial rules for partnerships on page 1.

*Note. Grantor also must provide a Form W-9 to trustee of rust.

Note. If no name is circled when more than one name s listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft accurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
*» Ensure your employer is protecting your SSN, and
» Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039,

For mare information, see Publication 4535, Identity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.S. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to
file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a
TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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- Air Pollution Reduction  					1    2    3   4   5


-	Awareness Raising   					1    2    3   4   5


- Other Environmental, social and/or economic benefits	1    2    3   4   5


- Matching donations & volunteer hours contributed to event	1    2    3   4   5


- Likelihood of completion 					1    2    3   4   5
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Don’t forget to sign this too…












