
 

 

 

 

 

 

 

 

Community Development & 
Neighborhood Services 
281 N. College Ave. 
PO Box 580 
Fort Collins, CO 80522 

970.224.6046 
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Request for Referee Hearing     Date ______________________ 

 

□ Owner □ Tenant 

PROPERTY OWNER’S NAME _______________________________________________________ 

MAILING ADDRESS _______________________________________________________________ 

EMAIL ADDRESS _________________________________________________________________ 

PROPERTY ADDRESS / ZIP _________________________________________________________ 

PHONE ___________________________   CASE # CC______________________ 

 
Your request for Hearing by Referee must be filed within 10 days of the invoice date. Complete this 
form, sign it, and return to Neighborhood Services, 281 N College Ave 2nd floor. 
 
______I request a hearing date be set and waive the option for an administrative review. See back of 
page, and Request for Hearing Guidelines 
 
 
Please understand the Referee is a neutral party and does not have access to any information 
about your case, including the notice, letters, invoice, etc. The Referee will only consider the 
evidence and information which you and the City Inspector submit during a hearing. You may 
not submit additional evidence after the Referee hears your case and renders a decision. 
 
The assessment amount ordered by the Referee is due at the close of the hearing. 
 
 
I HAVE READ AND UNDERSTAND BOTH SIDES OF THIS PAGE 
 
 

SIGNATURE           DATE 
 
 
 
FOR OFFICE USE ONLY: All fines, fees and penalties were paid Yes ______ No _________ 

 
Motion was filed within 10 days of the assessment date:  Yes ______ No ________ 



 

 

Evidence submitted during the hearing should address the violation alleged, the reasonableness of the 
assessment, and applicable City code citation. Copies of the code are available through the City of Fort Collins 
webpage https://www.municode.com/library/co/fort_collins/codes/municipal_code. See Assessment Abatement 
Policy and Procedures, Referee Hearing Guidelines. 
 
If you chose a Hearing, the Referee will be guided by the Colorado Rules of Evidence as well as the Colorado 
Municipal Court Rules of Procedure, available online. Additionally, the Referee generally follows the Hearing 
Procedures for Municipal Court Referee Hearings available through the Referee’s Clerk. 
 
If you wish to offer photographs and/or videos into evidence at the hearing, they must be tendered to the 
Referee at that time in hard copy format, i.e. printed photographs. Such evidence will not be viewed or 
admitted if offered only on a cell phone, digital camera, laptop computer or other electronic device. The 
Referee does not have equipment to view VCR or DVD video/tapes; if you wish to use such devices, you must 
bring your own equipment and make arrangements with the Referee’s Clerk 3 days prior to the hearing date. 
You will need to bring 3 copies, one for yourself, one for the City and one for the Referee who will keep a copy 
in the file after the hearing. 
 
If you wish to offer documents as evidence at the hearing, you will need 3 copies, including the original. You 
must supply a copy to the City, one for the Referee to keep in the file after hearing, and one for yourself. The 
City will also provide you with a copy of any documentation they wish to introduce during the hearing.  
 
If you wish to have an Attorney represent you, s/he must file an Entry of Appearance at least 3 business days 
prior to the hearing date. 
 
If you wish to request that your hearing date be changed, you must submit a written request to the Referee 
through the Referee’s Clerk at Municipal Court, 215 N Mason Ave., or have your attorney request a 
continuance 3 days prior to the scheduled date. This request must contain a statement that you contacted the 
Neighborhood Services Manager regarding your request; whether she opposes or consents to your request; 
the reason for the request; the number of requests previously made by either party; and each requesting 
party’s cell phone number and email address. This motion must be signed by all parties requesting the 
continuance and contain a certification that it was faxed, mailed or hand-delivered to the Neighborhood 
Services Manager or her designee. If the Manager opposes your request, she or her designee will have five 
days, after receipt of your request, to respond. The Referee will rule upon the written submissions. Please note 
that filing a request for continuance which is opposed by the Manager less than a week before the original 
hearing date may result in a hearing on your motion, and the abatement, at the time originally set for the 
hearing on the citation. You must appear at the original time unless you are advised by the Clerk of the 
Referee that the matter is continued. Failure to appear may result in waiver of the ability to have a hearing on 
the assessment.  

https://www.municode.com/library/co/fort_collins/codes/municipal_code

