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3. Do you smell mold, mildew, or gas? If so, find out what the source of the 

odor is, and, if it is a matter of health concern, figure out a repair schedule 
with the landlord. Include any maintenance agreements in the written lease. 
Exposure to mold, mildew, and natural gas can be hazardous to one’s health. 

  
4. Determine who is responsible for which types of property maintenance. 

Unless it is a health or safety matter covered in the Fort Collins Building Code 
(Rental Habitability Standards, page 21), landlords are not generally 
responsible for minor repairs unless specifically noted in the lease. Decide 
how tenants will inform the landlord about needed repairs, and incorporate 
any agreements into the written lease. Tenants cannot make repairs and 
then deduct their expenses from the monthly rent, unless this is agreed 
upon in advance by both the landlord and tenant (you can be evicted for 
non-payment of rent!). Colorado law says that repairs are the duty of tenants 
unless otherwise taken on by the landlord in the lease. This is a common 
area of conflict between landlord and tenants. It makes sense for the 
landlord to take on repair duties and to state in the lease that when repairs 
are necessary due to a tenant’s or guest negligence, the landlord can charge 
tenant for the repair. 

 
5.  Be aware of lead-based paint problems. If the rental unit was built prior to 

1973, your landlord will likely provide you with a lead-based paint disclosure 
form, informing you about the hazards of this type of paint on human and 
animal health (especially the young).  

 
 

Common Lease Issues 
 
1. Understand what a lease is. A lease is a legally binding contract between a 

landlord and a tenant, granting the tenant possession and use of the 
landlord’s property for a given period and setting forth the rights and 
responsibilities of each party. For example: the amount of rent and when it is 
due, the length of possession of the property, and other rules which govern 
the tenancy such as whether or not pets are allowed and how maintenance of 
the property will be maintained. Some terms and conditions of a lease may be 
negotiable. If changes are made to the lease prior to signing, parties should 
initial the change on the original lease document, or add a signed addendum. 
There is no “grace period” to back out of a lease once it has been 
signed. 

 
2. Know the different types of leases available, and make sure it fits your 

needs. 
 
3. Oral Leases - It is recommended that any lease agreement between landlord 

and tenant be made in writing, to help avoid possible misunderstandings in 
the future. If there is no written lease, it is typically assumed that the tenancy 
is a month-to-month arrangement.  

 
4. Term Leases - The landlord is obligated to rent the unit to the tenant for a 

specific length of time, for a set amount of rent and under the conditions 
negotiated in the lease. The tenant is likewise obligated to pay the rent and 
fulfill the lease conditions for the same period of time.  
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Rent Liability for Early Move-out 
 

If a tenant moves out prior to the end of the lease, s/he is still responsible 
for payment of rent until the premises are re-rented or the lease has 
expired. The tenant may also be liable for the landlord’s reasonable costs of 
re-renting. Lease contracts often specify who is responsible for re-renting the 
premises. Landlords must make reasonable efforts to re-rent the premises 
when a tenant moves out early. Without an agreement (in writing preferably) 
between the parties, a landlord can sue a tenant for eviction if a tenant 
moves out before the end of the lease term, due to the fact the tenant broke 
the lease. The lease binds the tenant to a set amount of time and a set 
amount of rent. 
 

 
How can I collect rent after a tenant has vacated? 
 

The law imposes a duty on the landlord to mitigate or lessen losses when a 
tenant vacates early. They cannot simply do nothing and expect to collect 
rent until the end of the lease period, unless that is a short amount of time. 
Landlords oftentimes file lawsuits in Small Claims Court to collect the debt 
from improperly vacated tenants. Landlords can also turn the matter over to 
a collections agency, although these companies do charge for their services 
(thereby reducing the amount the landlord may ultimately collect). 

 
 

Involuntary Lease Termination (Eviction) 
 

When a tenant is not living up to his/her end of the rental contract, such as 
being late with the rent or not complying with other terms of the lease, the 
landlord can sue the tenant in County Court. If the landlord prevails in court, 
the tenant will be legally evicted from the property. It is not advisable for 
tenants to try and get out of a lease by being evicted; this legal judgment 
will stay on a tenant’s credit report for many years and could greatly hinder 
the tenant’s chances of securing rental property or mortgages in the future. 
Whenever possible, it is recommended that landlords and tenants try to work 
together on resolving breached lease issues, to minimize the necessity for 
formal and costly litigation. Mediation services are offered free of charge to 
City residents experiencing landlord-tenant conflicts (see page 63). 

 
 

How Does The Eviction Process Work? 
 

Forcible Entry and Detainer (FED) is a legal action taken by a landlord to 
obtain a court order to evict a tenant. This type of lawsuit is governed by 
state law under C.R.S. Section 13-40-101 et seq. Before filing an FED action 
to evict a tenant for non-payment of rent or another breach of lease 
conditions, the landlord must first provide the tenant with a written, signed 
demand notice, giving the tenant 3 days to either: pay the past due rent (or 
cure the breached conditions), or move out. This is called a 3-Day Notice. 

 



 21 

Rental Habitability Standards 
 
A “legal” rental unit has been endorsed by City building permit and complies 
with codes in effect when the unit was originally built or created. If you feel 
a rental unit is “illegal” and does not meet the minimum habitability 
requirements listed in this brochure, we encourage you to contact the City’s 
Building Services Department at 221-6760. The goal is to create and 
maintain a safe living environment for all citizens. 

 
 

How do the Fort Collins Rental Housing Standards and 
Colorado Warranty of Habitability Affect Me? 
 
As of September 1, 2008, C.R.S. 38-12-1501 et. seq., otherwise known as 
Colorado’s “Warranty of Habitability,” was established to define what the 
minimum standards of habitability are for rental housing units in Colorado 
(municipalities, such as Fort Collins, often have their own set of minimum 
rental housing standards, as listed below). These set of laws address what 
minimum standards landlords are required to provide for rental of their 
units, and also what criteria tenants must meet to prove their rental is not 
up to minimum standards. The process for addressing (and, if appropriate, 
bringing into compliance) a violation of the Warranty of Habitability law is 
also laid out in this section of Colorado state statutes. The City of Fort Collins 
will not provide legal advice or interpretation on this or any statute; citizens 
are encouraged to seek professional legal counsel and/or check the state 
website at: www.colorado.gov for more information. 
 
 
Fort Collins Rental Housing Code 
 
In Fort Collins, landlords and tenants are subject to specific municipal 
requirements related to the health and safety of rental units. The City’s 
Rental Housing Standards are found within the newly adopted Fort Collins 
Structure and Premises Condition Code which was amended from the 2006 
International Property Maintenance Code (IPMC) and affects both renters 
and landlords by providing basic minimum standards so that renters’ 
accommodations are safe places to eat, live, sleep and play. Whether you 
rent a house, mobile home, townhouse, condominium, apartment, hotel, 
boarding house, a room in someone’s home, or any other livable facility, the 
City of Fort Collins regulates minimum habitability requirements, such as: 

 
 
 
 
 
 
 
The next page outlines specific requirements defined in Chapter 5, 
Article II, Division 3 of the code of the City of Fort Collins. 

 Shelter from the weather   Smoke and CO2 detectors 
 Sanitation     Screens on windows/doors 
 Light and ventilation   Security locks 
 Electrical and plumbing safety   Exits and fire safety 
 Structural safety     Comfort heating 

 

http://www.colorado.gov/�
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5.  Can my landlord just kick me out of my house? 
 

NO. If you have violated a term of your lease, there is a process that the landlord 
must go through to have their tenants evicted. They first must post a 3-day notice 
on the tenant's door stating they must comply with the lease or move out. The 
tenant then has three days to comply with the term of the lease the landlord noted 
("fix" the problem) or leave the premises. If the tenant remains but does not fix 
the problem, then the landlord must file for eviction in County Court. The tenant 
will be notified of the court date and then both tenant and landlord will go to court 
to testify about their sides of the story. If you don’t show up, the landlord will 
most likely be granted a default judgment. The eviction process and tenant’s 
response is detailed on pages 10-13. At your hearing, the judge will consider 
evidence on both sides and will rule for or against eviction. If the judge rules for 
eviction, the tenant must typically vacate the premises within 48 hours. If the 
tenant does not vacate within 48 hours, the landlord can call the sheriff and 
conduct a supervised move-out of the tenant's belongings. Landlords cannot 
lock a tenant out or turn off utilities if a formal judgment has not been 
made by the court. A 3-day notice is NOT an eviction. 

 
6.  Is getting evicted a good way of getting out of a lease early? 

 

NO! If you get evicted, that eviction goes on your credit record and may make it 
difficult for you to rent or get any credit in the future. In addition, eviction does 
not release the tenant from the terms of the lease. The tenant may still be 
responsible for paying rent to the landlord until the landlord can re-lease the 
property. It is estimated to cost $5,000 for a family to re-establish itself after an 
eviction. If you receive public housing assistance and get evicted, you will 
most likely lose your subsidy for a specific period of time or forever, depending on 
your circumstances. It is suggested that if you are getting behind in rent payments 
and feel an eviction action is looming, contact and work together with your 
landlord to address the problem as early on as possible. 

 
7.  Can my landlords come into my apartment whenever they feel 

 like it? 
 

Many leases give the landlord the right to enter the premises and spell out what 
type of advance notice must be given (reasonable or 24 hour notice). If it is an 
emergency, the landlord should be able to have access without advance notice. 

 
8. If the landlord and tenant do not have anything in writing, do they    

have any sort of lease? 
 

Colorado law requires any lease longer than a year to be in writing or else it is 
void. (C.R.S.38-10-108). Verbal arrangements for less than a year can be 
enforceable, but there is always a problem proving the terms of the verbal 
agreement. If you clearly have a month-to-month verbal arrangement with no 
other understanding, the tenancy can be terminated with 10 days written notice 
prior to the end of the month. This is a vulnerable position for you to be in as a 
tenant. Some leases state that holdover past a specified term results in a month-
to-month with other terms of the old lease still applying. If the lease does not 
state what happens upon holdover, the law imposes a new tenancy for the same 
length as the original lease. Different types of leases are further explained on 
page 3. 
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9.  Who is responsible for cleaning up the property? 
 

Unless specifically stated in the lease, the tenant is responsible to return the 
property (both inside and out) in the state in which they found it, excluding 
normal wear and tear. All damages should be documented in writing and, if 
possible, by photograph.  

 
10. What happens if the property I am renting is foreclosed on during 

an active lease? 
 

You are required to continue paying rent to the original landlord until the house is 
sold at foreclosure sale or until court orders you to pay the rent to a “receiver” 
pending the foreclosure sale. Once the house is sold at foreclosure, you must 
vacate immediately unless a new tenancy has been arranged with the buyer at 
the foreclosure sale. Under the new foreclosure rules that went into effect 
January 2008, the owner no longer has any period to cure after the foreclosure 
sale. So, the original owner’s right to receive rents ends at the foreclosure sale, 
or sooner if the court orders rent to be paid to a receiver. If you know your 
landlord is involved in foreclosure, it is recommended that you try to voluntarily 
terminate the lease so that you do not get stuck with a sudden requirement to 
move out. 

 
11. What happens if the property sells during the course of my lease? 

 

Don’t worry – you are not about to be homeless. The lease is still a binding 
contract to the new owners unless stated otherwise in the lease (some leases 
contain a stipulation regarding this particular subject, but that is rare). 

 
12.  My landlord keeps saying they will fix broken things in the house 

but never gets around to it. Can I withhold my rent until things 
are fixed? 

 

NO! The duty of the tenant to pay rent does not depend on the landlord's duty to 
maintain the premises. You can get evicted for not paying rent. You can negotiate 
with the landlord about timelines for when things will be fixed, possible 
compensation for the inconvenience or the fact that you have not received what 
you are paying rent for. If you are not comfortable with or are unable to 
negotiate in person or over the phone, another option is to write a letter. The 
letter should clearly state the problem you would like fixed, the time frame for 
fixing it, when the unit will be available for repair people to get in, etc. If the 
landlord is not responsive to requests for maintenance or repairs, you may want 
to check with an attorney or the City of Fort Collins Building Services Department 
(221-6760) to see if the maintenance issue falls under city housing codes See 
page 21 for municipal rental housing standards. You can also contact the City’s 
mediation program if you need some coaching and/or formal conflict resolution to 
address this issue (970-224-6022). 

 
 

It is common for tenants and landlords to fall into disagreement about any 
number of issues, such as those listed above and throughout this handbook. 
If your rental unit is within the boundaries of the City of Fort Collins, you 
have a valuable resource that most communities do not: free access to 
professional mediation services. 
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Community Mediation Program 

 
For landlords, tenants, roommates, and neighbors experiencing a variety of 
disputes, there is a free and effective conflict resolution service available to 
residents of Fort Collins. The City of Fort Collins Community Mediation 
Program offers a voluntary, confidential, legally-binding settlement process 
to residents seeking fair and balanced resolutions to their shared disputes, 
outside of the formal court system. 

 
Mediation is an informal, compromise-driven dispute resolution process in 
which neutral mediators assist parties in the peaceful and permanent 
resolution of their shared disputes. Through mediation, underlying issues 
are uncovered so that suitable resolutions can be identified and 
implemented, benefiting all involved parties. Mediators are not attorneys or 
judges, and will not formulate agreements for the participants. Rather, 
through a process of open communication and compromise, parties together 
draft up the language of the binding agreement. All parties must agree to 
participate before mediation can occur. Mediation should be considered 
whenever parties want to be in charge of their own win-win settlement, 
rather than relying on a judge or other authority figure to make a 
determination (which are oftentimes win-lose judgments). If you are 
interested in resolving your dispute through mediation, call 224-6022 for 
information, or visit www.fcgov.com/mediation. 
 
Mediation can be very helpful in landlord-tenant and roommate conflicts. 
The next page lists common problems that can be resolved through 
mediation, with common mediated solutions. Keep in mind this is just a 
sample; mediation agreements can be as creative and innovative as the 
people drafting them. That’s one of the main benefits of mediation: you, the 
people most affected by a conflict, are the ones who decide what the 
resolution will look like. In that way, mediation is a very empowering 
process. 

 
Benefits of Mediation 

 
Efficient and effective 
Mediation sessions generally take about 2 hours and are conducted in a neutral 
location, 281 N. College Ave, 2nd floor. Agreements reached through mediation 
show a 95% long-term success rate. Mediation agreements work because it is the 
parties directly involved in the dispute who jointly make decisions that will work 
best for their specific situation. 
 
Empowering 
Parties decide what the solution to their shared dispute will be. Mediation honors 
the perspectives of all parties. 

 
Informal Process 
Mediation sessions are guided by professionally-trained mediators and follow a 
general procedural format that allows for optimum problem-solving and 
communication. 
 

http://www.fcgov.com/mediation�
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Neutrality and Fairness 
Mediators are impartial facilitators with no personal stake in the outcome of the 
mediation; their job is to keep the parties’ attention focused on resolving shared 
disputes in a timely manner. 
 
Honesty 
Each party is allowed to express their concerns and feelings in an open, safe, 
comfortable environment. 
 
Confidential 
Parties agree that anything said within the context of a mediation session will be 
confined to that setting, unless all parties agree otherwise. Mediators and/or case 
notes are not subject to the Open Records Act, as they are protected by the 
Colorado Dispute Resolution Act (C.R.S.13-22-301). 
 
Economical 
Litigation is expensive and stressful. Mediation is free of charge to Fort Collins 
residents. 

 
 

 
      What sorts of issues can be resolved through mediation? 

 
Landlord-Tenant Issues 
 

Possible Solutions 

 
Eviction/ Late Bills 
 

• Correction to lease violation(s) 
• Payment plans developed 
• Voluntary lease termination 
• Agreement to terminate legal action 

 
Security Deposit 

• Damages, bills, invoices reviewed 
• $$ settlement 
• Payment plan adopted 

 
Roommate Conflicts     

• Chores, bills, responsibilities assigned 
• Lease termination or buy out 
• Sub-letting arrangements 

 
Neighborhood Nuisance/  
Rental Problems 
 
 

• Explanation of impacts various nuisance 
behaviors have on individuals and families 

• Landlord assesses fines and/or eviction 
• Apologies 
• Agreement to abide by City codes and 

neighborhood standards 
• Exchange of contact information 
• Any of the above-mentioned neighborhood 

solutions 

 
 
 
Property Maintenance 
 
 

• Agreement about baseline maintenance 
and appearance standards 

• Compliance with City Codes 
• Determine who is responsible for what 
• Mitigation plan and repair schedule 

developed 
• Assistance resources identified 
 

Mediation benefits, continued 
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Safety Tips for Preventing Crime 
 
At Home 
 
•  Don’t open the door unless you know who is on the other side. Look out the   
  window or install a peephole. 
 
•  Invest in a photo sensor for your front porch light (use a 40 watt bulb).     
 Have light on all night long. 

 
•  Do not rely on window or door screens to keep anything out except insects. 
 
•  Make sure that all locks are working properly. 

 
•  Do not leave windows or doors unsecured (at any time). 

 
•  Trim bushes, plants, or trees away from the building, especially the   
  windows and doors. 

 
•  Install good lighting to avoid dark shadowy areas. 
 
•  Have your house/apartment numbers visible and easy to find. 

 
•  Do not leave your vehicle unlocked in front of the house/apartment. 

 
•  Do not leave the keys in the ignition. 

 
•  Do not leave valuables visible inside your vehicle. 

 
•  Do not leave items unsecured in the front of your home (bicycles, toys, 
  yard tools, etc.). 

 
•  If you go away for a few days, have papers picked up or stop delivery  
  (don’t advertise your absence).  
 
• Keep an up-to-date inventory of personal items (including description, serial  
  numbers, & photos). 
 
• Keep credit cards, money, firearms, & important papers in a safe place. 

 
• Keep your garage door closed when not in use. 

 
• All exterior doors should be solid core and/or metal (no hollow core doors). 

 
 
      If you have questions or concerns about safety in your rental 
        unit, call the Police Department and ask to speak with the  
        Crime Prevention Specialist: 221-6540. 
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     Safety   
 

Out & About 
 

•  Pay attention to your surroundings.  Avoid being preoccupied or using   
  tunnel vision.  
 
•  While driving, keep your doors locked. 
 
•  Avoid parking in poorly lit and/or remote areas. 
 
•  Don’t keep valuables visible in your vehicle. 
 
•  Avoid suspicious persons.  Alter your route if necessary. 
 
•  Report any suspicious activity as soon as you can.  How can the police   
   know, if you don’t communicate? 
 
•  Look around and walk with confidence. 
 
•  Avoid being alone at night. Go out with a friend. 
 
•  Don’t leave anything of value in a shopping basket or just lying around. 
 
•  If you carry a purse, keep it close to your body, not dangling at your side. 
 
•  Clean out your wallet/purse. Do you really need your checkbook, all your   
  credit cards, social security card, etc.? 
 
•  Don’t carry any more credit cards than you are going to use on your outing. 
 
•  Be wary of strangers who just walk up to you and start a conversation   
  (shopping, tavern, anywhere). 
 
•  Don’t offer rides to strangers and don’t accept rides from strangers. 
 
•  If you are going out & plan on drinking, don’t drink so much that you   
  cannot take care of yourself. 
 
 

 

Most crimes occur because of opportunity. Remove the 
opportunity and reduce the odds of becoming a victim! 
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     Forms and Samples 
 

 
 The following pages contain sample forms for your use. These are meant to 
 be used as a guide, and should not be substituted for professional legal  
 counsel. Whenever possible, landlords (and tenants) should have their legal  
 paperwork reviewed by a qualified professional. 
 

All legal motions and instructions can be found on the Colorado State Judicial 
website: www.courts.state.co.us/Self_Help/Forms/Index.cfm/Form_Type_ID/28 
 

 
Forms include: 
 

• Demand for Compliance or Right to Possession1  (page 69) 
 

• Tenant Response to FED Action2  (pages 71-72) 
 

• Check-In/Out Sheet (pages 73-75) 
 

• Seven Day Demand Letter - deadline has expired (page 77) 
 

• Seven-Day Demand Letter for disputed charges  (page 79)  
 

• Occupancy Limits Disclosure Statement for Leases (page 81) 
 

• Request for Referee’s Review (pages 83-84) 
 
• Request for Rental Housing Inspection (page 85) 

 
• Roommate Agreement  (page 87-88) 

 
• Colorado Residential Lease Agreement (page 89-92) 

 
 
 
 

 
 
 
 
 
 
 
                                       
             1  

Form #CRCCP 1A Summons in Forcible Entry & Detainer & Unlawful Detainer 
 
    2  

Form#  CRCCP 3 Tenant Answer Under Simplified Civil Procedure 
 

http://www.courts.state.co.us/Self_Help/Forms/Index.cfm/Form_Type_ID/28�
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  69 

    Demand for Compliance or Right to Possession  
   Notice for Property Located in Larimer County 

 
TO (Tenant Name): 
 
I hereby demand that you shall, within three days of the time this notice is served upon you, 
either comply with the covenant stated below or deliver to the Landlord the possession of the 
premises identified below:  
 

Street Address 
 
City 
 

County 

Subdivision 
 

Lot Block 

 
The covenant/condition with which you are to comply is (check one or both, as applicable) 
 

 The payment to the Landlord in the sum of $______________ being past due rent and 
owed to the Landlord from _____________, 20 ____, to_____________________20___. 
 

 Other covenant of the lease that is being violated is: 
___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

The covenant/condition checked above constitutes default under the terms of the Lease, and 
this default entitles the Landlord to possession of the premises. 
 
The rental for said premises is $__________________ per ___________________. 
 
Dated _____________________________________________________________ 
 
Landlord/Property Manager ____________________________________________ 
 
Agent or Attorney ____________________________________________________ 
 

 
RETURN OF SERVICE 

 
I certify that I served this notice on _________(date), in____________(County, Colorado by my 
selection below: 
 

 By leaving a true copy with ______________________________________(Full Name) 
 

 By posting in a conspicuous place on the premises at ___________________________ 

 

 

 
 
 

Signature 
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Tenant Response to FED Action  
 

 County Court 
 
Larimer County             , Colorado 
Court Address: 
201 LaPorte Avenue 
Fort Collins, CO  80521 
Plaintiff(s): 
 
v. 
Defendant(s): 

 
 
 
 
 
 
 
 
COURT USE ONLY 

Attorney or Party Without Attorney (Name and Address): 
 
 
Phone Number:                       Email: 
FAX Number:                          Atty. Reg. #: 

Case Number: 
 
 
 
Division               Courtroom 

ANSWER UNDER SIMPLIFIED CIVIL PROCEDURE (including counterclaim(s) and/or cross 
claim(s)) 

 
The Defendant(s) answer(s) the complaint as follows: 
 
1. The amount of damages claimed to be due to the Plaintiff(s) by the complaint in this 

action is not due and owing for the following reasons: 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________  

 
OR the Plaintiff(s) is/are not entitled to possession of the property and Defendant(s) is/are 
entitled to retain possession for the following reasons: 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
 
OR the injunctive relief requested by the Plaintiff(s) should not be allowed for the following 
reasons: 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
 
2. (If applicable) the Defendant(s), 
_______________________________________________________________________
assert(s) the following counterclaim(s) or setoff(s) against the Plaintiff(s)  
 
_______________________________________________________________________
_______________________________________________________________________ 
 

(Continued on next page) 

3. (If applicable) the Defendant(s), 
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_______________________________________________________________________
assert(s) the following cross claim(s) against 
 
_______________________________________________________________________ 
named Defendant(s) (you are limited to the jurisdiction of the court): 
 
 
4. If a counterclaim is asserted above, you must check one of the following statements: 
 
       The amount of the counterclaim does not exceed the jurisdiction of the court  (County 

Court filing fee required). 
 

       The amount of the counterclaim does exceed the jurisdiction of the court, but I wish to 
limit my recovery to the jurisdiction of the court (County Court filing fee required). 

 

       The amount of the counterclaim does exceed the jurisdiction of the court, and I wish the 
case transferred to the District Court (District Court filing fee required) 

 
 
5.  The Defendant(s)  �does (do) �does (do) not demand trial by jury (if demand is made, Jury 

fee must be paid). 
 
 
WARNING:  ALL FEES ARE NON-REFUNDABLE.  IN SOME CASES, A REQUEST FOR A JURY 
TRIAL MAY BE DENIED PURSUANT TO LAW EVEN THOUGH A JURY FEE HAS BEEN PAID. 
 
Note:  All Defendants filing this answer must sign unless the answer is signed by an 
attorney. 
 
_____________________________ 
_____________________________               _____________________________ 
Signature of Defendant(s) (if applicable)       Signature of Attorney for Defendant(s) 
 
Address(es) of Defendant(s): _____________________________________________ 
___________________________________________________________________ 
 
Phone Number(s) of Defendant(s): _________________________________________ 
 
 
 

CERTIFICATE OF MAILING 
 
I certify that a true copy of the answer was mailed, postage prepaid, to 
 
_________________________________________ (Plaintiff(s) or attorney), at 
 
_________________________________________ (address), on ____________ (date). 
 
 
_____________________________     _____________________________  
Signature          Defendant(s) or Attorney for Defendant(s) 

 



 

  73 

Check-In/Out Sheets 
 

Area Move in Move out Cost/notes 
Entrance Area    
Doors/screens    
Locks/keys/mailbox    
Light switches    
Walls    
Ceiling    
Closet    
Other    
Living Room    
Walls    
Ceiling    
Floors/carpet    
Lights    
Windows and screens    
Window coverings    
Door    
Heating outlets/vents    
Thermostat/ heating 
sources    

Kitchen    
Walls    
Ceiling    
Floor    
Lights    
Windows    
Door/lock    
Heating vents    
Cupboards/cabinets    
Range/hood/vents    
Drip pans/rings    
Over racks/ 
broiler pan    

Refrigerator/shelves    
Sink and pipes    
Faucet    
Countertops    
Garbage disposal    
Dishwasher    
Other    
Bedroom #1    
Walls    
Ceiling    
Floor/carpet    
Lights    
Windows/screens    
Window coverings    
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Area Move in Move out Cost/notes 
Door/lock    
Heating vents    
Closet    
Bedroom #2    
Walls    
Ceiling    
Floor/carpet    
Lights    
Windows/screens    
Window coverings    
Door/lock    
Heating vent    
Closet    
Bedroom #3    
Walls    
Ceiling    
Floor/carpet    
Lights    
Windows/screens    
Window coverings    
Door/lock    
Heating vents    
Closet    
Bathroom #1    
Walls    
Ceiling    
Floor    
Lights    
Windows/screens    
Toilet    
Sink/vanity    
Tub/shower    
Cabinet/Mirror    
Shower curtain/ hooks    
Towel racks    
Tile    
Heating vents    
Door/lock    
Bathroom #2    
Walls    
Ceiling    
Floor    
Lights    
Windows/screens    
Toilet    
Sink/vanity    
Tub/shower    
Cabinet/Mirror    
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Area Move in Move out Cost/notes 
Shower curtain    
Towel racks    
Tile    
Heating vents    
Door/lock    
Utility Area    
Walls    
Ceiling    
Windows/screens    
Doors    
Electric outlets    
Heating outlets    
Floors    
Other    
House Exterior    
Doors    
Windows    
Eaves    
Porch/handrails    
Lighting    
Paint/siding    
Yard, if applicable    
Mail box    
Fence    
Garage    
Door(s)    
Floor    
Lighting    

 
Check-in date 
Tenant #1 signature ______________________________________________ 

Tenant #2 signature _______________________________________________ 

Tenant #3 signature _______________________________________________ 

Manager/owner signature ___________________________________________ 

Date: ___________________________ 

 
Check-out date 
Tenant #1 signature ______________________________________________ 

Tenant #2 signature _______________________________________________ 

Tenant #3 signature _______________________________________________ 

Manager/owner signature ___________________________________________ 

Date: ___________________________ 

 
Note: Tenant and Landlord should photograph any damages to the property prior to moving in 
and at the check-out time. Check-in sheets should be kept by both landlord and tenant. 
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Sample Seven-Day Demand Letter   (when the 30-60 days have 
expired without a reconciliation letter from the landlord) 
 
Adapted from Colorado State University Student Legal Services Department, 
http://sls.colostate.edu/Docs/7DayDemand.pdf 
 
 
Date 
Landlord’s Name 
Address 

Certified Mail: 
Return Receipt Requested 

 
 
Dear ______________________: 
 
We ___(name), ___(name) were tenants at ________________(address) from 
__________(date) to _________(date). $______________ was paid by us as a damage 
deposit. 
 
More than thirty (or sixty, if allowed by the lease) days have passed since we terminated 
the lease and surrendered the premises, and we have received neither our security 
deposit nor any explanation for any amounts withheld. Under Colorado Revised Statute § 
38-12-103 (2), your failure to provide a written statement within the required time works 
a forfeiture of all your rights to withhold any portion of the security deposit. 
 
Kindly send the amount of $_____________ to us at __(current mailing address) within 
seven (7) days of your receipt of this letter. If the amount is not refunded, we intend to 
file suit under Colorado Revised Statute § 38-12-103 (3), asking treble damages, court 
costs, and attorneys fees. 
 
Sincerely, 
 
 
 
This letter should be sent to the landlord by a tenant who did not receive 
a written itemized statement of deductions from security deposit within 
deadline of thirty (or sixty) days of termination of tenancy (or whatever 
quantity of days is stated in lease, in no case to exceed sixty) or from 
surrender and acceptance of premises, whichever event occurs last. 
 
 
*NOTE: The original should be sent via certified mail, one copy sent regular mail, and  
    one copy retained by the tenant. 
 
 
 
 
 
 

http://sls.colostate.edu/Docs/7DayDemand.pdf�
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Sample Seven-Day Demand Letter  (for disputed charges) 
 
 
Date 
Landlord’s Name 
Address 
 
Dear ________________________: 
 
I (We) lived at _________________________________from _________________ until 

_______________.  I(We) paid $_______________ security deposit at the beginning of 

the lease (or other date). You withheld $______________ from that deposit. (Optional: 

I(We) advertised for and provided you with a new tenant who moved in immediately 

after we moved out). (Optional: You itemized deductions that were not “beyond normal 

wear and tear” as specified by state law. Specifically you deducted $_________ for       

1. ______, 2. ________,  3. _________). We disagree with the/these charges, for these 

reasons: ________, ________, _________ (BE SPECIFIC and check “Wear and Tear 

guide closely for chargeable deductions). 

 

Notice is hereby given that the undersigned intend to file legal proceedings against you, 

due to the wrongful and willful retention of $ _____________ of my (our) security 

deposit. If I (we) do not receive $__________ within seven days of your receipt of this 

letter, I (we) will/may opt to sue for treble damages $ ___________ (3x the amount of 

the original deposit), plus court costs and attorney’s fees (if incurred) pursuant to 

Colorado State law. 

 

If you would like to reach a settlement through no-cost mediation, please contact the 

Community Mediation Program at 970-224-6022. [Tenant: be sure to contact the 

mediation office if you include this statement in the letter]. 

 

Sincerely, 

 

______________________ 

Tenant’s Name(s) 

Current Address 

Other contact info (like email) 
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OCCUPANCY LIMITS DISCLOSURE STATEMENT FOR 
LEASES 

The City of Fort Collins Code requires that any person selling or leasing a home, apartment or 
other dwelling unit must inform the buyer or renter about the maximum number of people who, 
by law, are allowed to occupy that home. All parties must sign where indicated below. 
 
The maximum permissible occupancy of this dwelling unit is: 
 

1. one (1) family (related by blood, marriage, adoption) and not more than one   
(1) additional person; or 

 
2. two (2) adults and their dependents, if any, and not more than one (1) 
    additional person. 
 
3. up to 4 unrelated persons in a dwelling unit located in an apartment complex 
containing units which were approved by the City to house 4 unrelated persons. 

 
 
Date: ____________ 
 
Property 
Address:________________________________________________________ 
 

________________________________________________________ 
 
Property Owner Name(s): 
________________________________________________________________ 
 
Property Owner Signature(s):______________________________________ 
 
 
 
Tenant Name: _______________________ Signature: ________________________ 
 

Phone:_______________ 
 
Tenant Name: _______________________ Signature: ________________________ 
 

Phone:_______________ 
 
Tenant Name: _______________________ Signature:________________________ 
 

Phone:_______________ 
 
* It is recommended that you attach this form to your lease. 
If requested by the City during an investigation, you are required to provide this fully executed disclosure 
statement to the City pursuant to City Code Section 5-264. Failure to retain the statement is a civil infraction 
punishable by a fine of not more than $1000, in addition to any costs, fees or surcharges assessed by a court 
or referee. 

Neighborhood & Building Services 
281 N. College Avenue; PO Box 580 
Fort Collins CO  80522 
970‐224‐6046 
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Request for Referee’s Review                              DATE 
 

PROPERTY OWNER OR TENANT 

APPLICANT’S EMAIL ADDRESS  

PROPERTY ADDRESS / ZIP  ________________________________________  PHONE _____________ 

CASE #___________________________________________________  INVOICE #   NS-________________ 

Please state the reason(s) abatement costs should be waived or why removal was improper._____________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

(Add a separate page if needed.) 

 
To qualify for Referee Review, your request must be filed within 10 days after service of the assessment 
invoice.  You must choose a forum for the review, complete this form, sign it, and bring it to Neighborhood 
Services, 281 N. College 2nd floor, along with the $25 administrative fee. 
 
______ I request a hearing date be set.  See back of page, and Request for Review Guidelines 
 
OR 
 
______ I waive the ability to have a hearing and request the Referee consider the reasons set forth above      

                    and the City’s information in determining whether and what amount I owe. 
 

 

 
 

Please understand the Referee is a neutral party and does not have access to any information about your 
case, including the notice, letters, invoice, etc.  The Referee will only consider the evidence and information 
which you and the City Inspector submit for written review or during a hearing. The Referee’s decision is final; 
see Code Section 19-42.  Whether you request a hearing or a written review, you may not submit additional 
evidence after the Referee reviews your case and renders a decision. 

 
 
YOU SHOULD BE PREPARED TO PAY THE FULL AMOUNT OF JUDGMENT (IF ANY) 
    INCLUDING FEES/COSTS AT THE TIME THE REFEREE ENTERS JUDGMENT. 

 
 
 
 

where renewal is a way of life 
    

 

Neighborhood & Building Services 
281 N. College Avenue; PO Box 580 
Fort Collins CO  80522 
970‐224‐6046 
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I HAVE READ AND UNDERSTAND THE ABOVE 

________________________________________________________________________________ 

   SIGNATURE                                                                                                                  DATE 

 

________________________________________________________________________________ 

CLERK                                                                                                                            DATE 

 
If you are requesting a WRITTEN REVIEW, waiving your ability to have a hearing, you must submit all 
evidence (documents, photographs, letters, statements, etc.) you wish the Referee to consider at this time.  
Your Request and evidence will be forwarded to the City Code Inspector who may respond to your Request 
within seven days from receipt of the Request and evidence.  We will forward the City's response to you.  
You may reply, in writing, within five days of receipt.  After these submissions, the Referee will make a 
determination which will be final. 
 
Evidence submitted during the hearing or for the written review should address the violation alleged the 
reasonableness of the assessment, the applicable City code citation.  Copies of the code are available 
through the City of Fort Collins webpage.  http://www.fcgov.com/cityclerk/codes.php  The code section for 
your violation should be listed on the letter you received from the City regarding the assessment and/or 
abatement. See Request for Referee Review Guidelines for further details. 
 
If you chose a HEARING, the Referee is guided by the Colorado Rules of Evidence as well as the 
Colorado Municipal Court Rules of Procedure, available on-line.   Additionally, the Referee generally follows 
the Hearing Procedures for Municipal Court Referee Hearings available through the Referee’s Clerk. 
 
If you wish to offer photographs and/or videos into EVIDENCE at the hearing, they must be tendered to the 
Referee at that time in hard copy format, i.e. printed photographs.  Such evidence will not be viewed or 
admitted if offered only on a cell phone, digital camera, laptop computer or other electronic device.   The 
Referee does not have equipment to view VCR or DVD video/tapes; to do so you must bring your own 
equipment and make arrangements with the Referee’s Clerk 3 days prior to the hearing date.  You will need 
to bring 3 copies, one for yourself, one for the City and one for the Referee who will keep a copy in the file 
after the hearing 
 
If you wish to offer any documentary evidence at the hearing, you will need 3 copies, including the original.  
You must supply a copy to the City, one for the Referee to keep in the file after the hearing, and one for 
yourself.  The City will also provide you with a copy of any documentation they wish to introduce during the 
hearing.   
 
If you wish to have an ATTORNEY represent you, s/he must file an Entry of Appearance at least 3 business 
days prior the hearing date. 

 
If you wish to request that your HEARING DATE be CHANGED, you must submit a written request to the referee 
through the Referee’s Clerk at Neighborhood and Building Services Department, 281 N. College Ave., or have 
your attorney request a continuance prior to the scheduled date.  This request must contain a statement that you 
contacted the Director of Neighborhood Services regarding your request, whether she opposes or consents to 
your request, the reason for the request and the number of requests previously made by either party; and each 
requesting party’s cell phone number and email address.   This motion must be signed by all parties requesting 
the continuance and contain a certification that it was faxed, mailed or hand-delivered to the Director of 
Neighborhood Services or her designee.  If the Director opposes your request, she or her designee will have five 
days, after receipt of your request, to respond.  The Referee will rule upon the written submissions. Please note 
that filing a request for continuance which is opposed by the Director less than a week before the original 
hearing date may result in a hearing on your motion at the time originally set for the hearing on the citation.  You 
must appear at the original time unless you are advised by the Clerk of the Referee that the matter is continued.  
Failure to appear may result in a default judgment. 
 
 
 

http://www.fcgov.com/cityclerk/codes.php�
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          Rental Housing 

Investigation/Inspection Request Form 
 

               To be filled out by renter of record 
 

Date Requested: 
 

Rental Address: 
 
 

Owner’s Name: 
 
Phone #: 

Requestor’s Name: 
 
Phone #: 

Managing Company Name: 
 
Phone #: 

 
 
 
Reason for Requesting Inspection: 
 
 
 
 
 
 
 
Has the owner or manager been notified of these issues? 
 

Requester’s signature: _________________________________________ 
 
 
For Office Use Only 
 
 
 
 
 
 
 
Inspector:                                                                                                                   Date Inspected: 
 
 
 
 

This form is considered an Open Public Record 
 
 
 
 

Building Services Department 
281 North College Avenue 

P.O. Box 580 
Fort Collins, CO 80522-0580 

(970) 221-6760 FAX (970) 224-6134 
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Roommate Agreement  
(Adapted from CSU’s Off-Campus Student Services materials) 
 
 
This agreement made on the ___________ day of _________, 20____,  

is a contract between:  ____________, and _____________, and _______________ 

(names of tenants) and spells out the rights and responsibilities each tenant has to one 

another and the property owner  for the  lease term lasting from ___________ to  

__________, 20____.  All tenants understand this document and have signed it in good 

faith. A security deposit of $____________ was paid to  ______________________,  

owner/manager of the property. Each tenant paid $__________________. 

 

Tenants agree to the following conditions (by initialing in one box by each condition): 

 1. We agree to follow the rules and conditions explained in the lease. 

 2. Each roommate agrees to pay ______% of these expenses: 
 
_________ Rent ($/month) 
_________ Electricity/water 
_________ Gas 
_________ Cable 
_________ Phone 
_________ Internet 
_________ General maintenance and upkeep 
_________ Damages not due to negligence of any identified person 
_________ Groceries 
_________ Trash/recycling service 
_________ Other 
 

 3.   Roommates agree that 1/____ of the security deposit will be paid by 
     each tenant by the following date _______________. 

 4.   Tenants each agree to occupy the property during the entire term of the 
       lease, or to continue paying his/her share of rent and bills the  
       remainder of the lease unless: 

      
  a. The person at his/her own expense locates a suitable replacement 
       tenant to sublet the unit; and 

 

  b. Written consent to sublet is obtained from the owner/manager of 
                the property if it required in the lease. 

 

  5.   Any repairs or improvements to the property will be paid for by all 
         tenants and be approved in advance. 
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 6. If pets are allowed, each pet owner will be solely responsible for all pet 
      damages. 
 

 7. We agree to these conditions (be very specific here!): 
 
 

Food: 
 
Cleanliness: 
 
Sharing of personal items: 
 
Smoking, drinking, drugs: 
 
Overnight guests: 
 
Privacy: 
 
Noise/study times: 
 
Security: 
 
Telephone: 

 

 8.  If problems arise in our household, we agree to talk to each other and 
try to work it out when the problems occur, rather than waiting until 
they build up into irresolvable resentments. We agree to consider 
utilizing mediation services provided free by the City of Fort Collins if we 
are unable to work out a solution on our own. 

 
 
 
_____________________________________________________ 
Tenant Signature/Date 
 
 
_____________________________________________________ 
Tenant Signature/Date 
 
 
_____________________________________________________ 
Tenant Signature/Date 
 
 
 
 
*Remember, no more than three unrelated adults can reside in a rental    
 house!
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Colorado Residential Lease Agreement  
(www.ilrg.com/forms/lease-res/us/co) 
 
THIS LEASE AGREEMENT (hereinafter referred to as the "Agreement") made and entered into 
this_________ day of ____________, 20____, by and between _______________________ 
(hereinafter referred to as "Landlord") and ___________________________ (hereinafter referred 
to as "Tenant(s)").    
 
W I T N E S E T H :  
 
WHEREAS, Landlord is the fee owner of certain real property being, lying and situated in Larimer 
County, Colorado, such real property having a street address of: ___________________________ 
____________________ (hereinafter referred to as the “Premises”). 
 
WHEREAS, Landlord is desirous of leasing the Premises to Tenant upon the terms and conditions 
as contained herein; and   WHEREAS, Tenant is desirous of leasing the Premises from Landlord 
on the terms and conditions as contained herein;    
 
NOW, THEREFORE, for and in consideration of the sum of _____ DOLLARS ($00.00), the 
covenants and obligations contained herein and other good and valuable consideration, the receipt 
and sufficiency of which is hereby acknowledged, the parties hereto hereby agree as follows:    
 

1. TERM.  Landlord leases to Tenant and Tenant leases from Landlord the above described 
Premises together with any and all appurtenances thereto, for a term of ___________ 
[specify number of months or years], such term beginning on ________________, and 
ending at 12:00 midnight on ____________________.   

 
2.  RENT.  The total rent for the term hereof is the sum of ____________ DOLLARS ($_______) 

payable on the ______ day of each month of the term, in equal installments of ___________ 
DOLLARS ($__________) first and last installments to be paid upon the due execution of this 
Agreement, the second installment to be paid on _____________.  All such payments shall 
be made to Landlord at Landlord's address as set forth in the preamble to this Agreement on 
or before the due date and without demand.  

 
3.  DAMAGE DEPOSIT.  Upon the due execution of this Agreement, Tenant shall deposit with 

Landlord the sum of ___________ DOLLARS ($________) receipt of which is hereby 
acknowledged by Landlord, as security for any damage caused to the Premises during the 
term hereof.  Such deposit shall be returned to Tenant, without interest, and less any set off 
for damages to the Premises upon the termination of this Agreement 

 
4.  USE OF PREMISES.  The Premises shall be used and occupied by Tenant and Tenant's 

immediate family, consisting of _____________,  _______________,  _______________, 
exclusively, as a private single family dwelling, and no part of the Premises shall be used at 
any time during the term of this Agreement by Tenant for the purpose of carrying on any 
business, profession, or trade of any kind, or for any purpose other than as a private single 
family dwelling.  Tenant shall not allow any other person, other than Tenant's immediate 
family or transient relatives and friends who are guests of Tenant, to use or occupy the 
Premises without first obtaining Landlord's written consent to such use.  Tenant shall comply 
with any and all laws, ordinances, rules and orders of any and all governmental or quasi-
governmental authorities affecting the upkeep, use, occupancy and preservation of the 
Premises.  

 
5.  CONDITION OF PREMISES.  Tenant stipulates, represents and warrants that Tenant has 

examined the Premises, and that they are at the time of this Lease in good order, repair, and 
in a safe, clean and tenantable condition.   
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6.  ASSIGNMENT AND SUB-LETTING.  Tenant shall not assign this Agreement, or sub-let or  
grant any license to use the Premises or any part thereof without the prior written consent of 
Landlord. A consent by Landlord to one such assignment, sub-letting or license shall not be 
deemed to be a consent to any subsequent assignment, sub-letting or license.  An 
assignment, sub-letting or license without the prior written consent of Landlord or an 
assignment or sub-letting by operation of law shall be absolutely null and void and shall, at 
Landlord's option, terminate this Agreement. 

  
7.  ALTERATIONS AND IMPROVEMENTS.  Tenant shall make no alterations to the buildings 

on the Premises or construct any building or make any other improvements on the Premises 
without the prior written consent of Landlord.  Any and all alterations, changes, and/or 
improvements built, constructed or placed on the Premises by Tenant shall, unless otherwise 
provided by written agreement between Landlord and Tenant, be and become the property of 
Landlord and remain on the Premises at the expiration or earlier termination of this 
Agreement.  

 
8.  NON-DELIVERY OF POSSESSION.  In the event Landlord cannot deliver possession of the  

Premises to Tenant upon the commencement of the Lease term, through no fault of Landlord 
or its agents, then Landlord shall have no liability, but the rental herein provided shall abate 
until possession is given. Landlord shall have thirty (30) days in which to give possession, 
and if possession is tendered within such time, Tenant agrees to accept the demised 
Premises and pay the rental herein provided from that date.  In the event possession cannot 
be delivered within such time, through no fault of Landlord or its agents, then this Agreement 
and all rights hereunder shall terminate.  

 
9.  HAZARDOUS MATERIALS.  Tenant shall not keep on the Premises any item of a dangerous, 

flammable or explosive character that might unreasonably increase the danger of fire or 
explosion on the Premises or that might be considered hazardous or extra hazardous by any 
responsible insurance company. 

   
10. UTILITIES.  Tenant shall be responsible for arranging for and paying for all utility services 

required on the Premises.  
 
11. MAINTENANCE AND REPAIR; RULES.  Tenant will, at its sole expense, keep and maintain 

the Premises and appurtenances in good and sanitary condition and repair during the term 
of this Agreement and any renewal thereof.  Without limiting the generality of the foregoing, 
Tenant shall:   

a. Not obstruct the driveways, sidewalks, courts, entry ways, stairs and/or halls, which shall 
be used for the purposes of ingress and egress only; 

b. Keep all windows, glass, window coverings, doors, locks and hardware in good repair; 
c. Not obstruct or cover the windows or doors; 
d. Not leave windows or doors in an open position during any inclement weather;  
e. Not hang any laundry from any window, rail, porch or balcony nor air or dry any of same 

within any yard area or space; 
f. Not cause or permit any locks or hooks to be placed upon any door or window without the 

consent of Landlord; 
g. Keep all air conditioning filters clean and free from dirt; 
h. Keep all lavatories, sinks, toilets, and all other water and plumbing apparatus in good 

order and repair and shall use same only for the purposes for which they were 
constructed.  Tenant shall not allow any sweepings, rubbish, sand, rags, ashes or other 
substances to be thrown or deposited therein.  Any damage to any such apparatus and 
the cost of clearing stopped plumbing resulting from misuse shall be borne by Tenant; 

i. And Tenant's family and guests shall at all times maintain order in the Premises and at all 
places on the Premises, and shall not make or permit any loud or improper noises, or 
otherwise disturb other residents; 

j. Keep all radios, television sets, stereos, phonographs, etc., turned down to a level of 
sound that does not annoy or interfere with other residents; 
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k. Deposit all trash, garbage, rubbish or refuse in the locations provided therefore and shall 
not allow any trash, garbage, rubbish or refuse to be deposited or permitted to stand on 
the exterior of any building or within the common elements; 

l. Abide by and be bound by any and all rules and regulations affecting the Premises or the 
common area appurtenant thereto which may be adopted or promulgated by the 
Condominium or Homeowners' Association having control over them.  

 
12. DAMAGE TO PREMISES.  In the event the Premises are destroyed or rendered wholly 

untenable by fire, storm, or other casualty not caused by the negligence of Tenant, this 
Agreement shall terminate from such time except for the purpose of enforcing rights that 
may have then accrued hereunder. The rental provided for herein shall then be accounted 
for by and between Landlord and Tenant up to the time of such injury or destruction of the 
Premises, Tenant paying rentals up to such date and Landlord refunding rentals collected 
beyond such date. Should a portion of the Premises thereby be rendered untenable, the 
Landlord shall have the option of either repairing such injured or damaged portion or 
terminating this Lease. In the event that Landlord exercises its right to repair such 
untenable portion, the rental shall abate in the proportion that the injured parts bears to the 
whole Premises, and such part so injured shall be restored by Landlord as speedily as 
practicable, after which the full rent shall recommence and the Agreement continue 
according to its terms.  

 
13. INSPECTION OF PREMISES.  Landlord and Landlord's agents shall have the right at all 

reasonable times during the term of this Agreement and any renewal thereof to enter the 
Premises for the purpose of inspecting the Premises and all buildings and improvements 
thereon.  And for the purposes of making any repairs, additions or alterations as may be 
deemed appropriate by Landlord for the preservation of the Premises or the building.  
Landlord and its agents shall further have the right to exhibit the Premises and to display 
the usual "for sale", "for rent" or "vacancy" signs on the Premises at any time within forty-
five (45) days before the expiration of this Lease.   The right of entry shall likewise exist for 
the purpose of removing placards, signs, fixtures, alterations or additions, but do not 
conform to this Agreement or to any restrictions, rules or regulations affecting the Premises.  

 
14. SUBORDINATION OF LEASE.  This Agreement and Tenant's interest hereunder are and 

shall be subordinate, junior and inferior to any and all mortgages, liens or encumbrances 
now or hereafter placed on the Premises by Landlord, all advances made under any such 
mortgages, liens or encumbrances (including, but not limited to, future advances), the 
interest payable on such mortgages, liens or encumbrances and any and all renewals, 
extensions or modifications of such mortgages, liens or encumbrances.   

 
15. TENANT'S HOLD OVER.  If Tenant remains in possession of the Premises with the consent 

of Landlord after the natural expiration of this Agreement, a new tenancy from month-to-
month shall be created between Landlord and Tenant which shall be subject to all of the 
terms and conditions hereof except that rent shall then be due and owing at _________ 
DOLLARS ($________) per month and except that such tenancy shall be terminable upon 
_____ (number) days written notice served by either party.  

 
16. SURRENDER OF PREMISES.  Upon the expiration of the term hereof, Tenant shall 

surrender the Premises in as good a state and condition as they were at the commencement 
of this Agreement, reasonable use and wear and tear thereof and damages by the elements 
excepted.   

 
17. ANIMALS.  Tenant shall be entitled to keep no more than ______ (__) domestic dogs, cats 

or birds; however, at such time as Tenant shall actually keep any such animal on the 
Premises, Tenant shall pay to Landlord a pet deposit of ________ DOLLARS, of which shall 
be non-refundable and shall be used upon the termination or expiration of this Agreement 
for the purposes of cleaning the carpets of the building.  
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18. QUIET ENJOYMENT.  Tenant, upon payment of all of the sums referred to herein as being 
payable by Tenant and Tenant's performance of all Tenant's agreements contained herein 
and Tenant's observance of all rules and regulations, shall and may peacefully and quietly 
have, hold and enjoy said Premises for the term hereof.   

 
19. INDEMNIFICATION.  Landlord shall not be liable for any damage or injury of or to the 

Tenant, Tenant's family, guests, invitees, agents or employees or to any person entering 
the Premises or the building of which the Premises are a part or to goods or equipment, or 
in the structure or equipment of the structure of which the Premises are a part, and Tenant 
hereby agrees to indemnify, defend and hold Landlord harmless from any and all claims or 
assertions of every kind and nature.   

 
20. DEFAULT.  If Tenant fails to comply with any of the material provisions of this Agreement, 

other than the covenant to pay rent, or of any present rules and regulations or any that 
may be hereafter prescribed by Landlord, or materially fails to comply with any duties 
imposed on Tenant by statute, within seven (7) days after delivery of written notice by 
Landlord specifying the non-compliance and indicating the intention of Landlord to terminate 
the Lease by reason thereof, Landlord may terminate this Agreement.  If Tenant fails to pay 
rent when due and the default continues for seven (7) days thereafter, Landlord may, at 
Landlord's option, declare the entire balance of rent payable hereunder to be immediately 
due and payable and may exercise any and all rights and remedies available to Landlord at 
law or in equity or may immediately terminate this Agreement.  

 
21. LATE CHARGE.  In the event that any payment required to be paid by Tenant hereunder is 

not made within three (3) days of when due, Tenant shall pay to Landlord, in addition to 
such payment or other charges due hereunder, a "late fee" in the amount of  _______ 
DOLLARS ($_____).  

 
22. ABANDONMENT.  If at any time during the term of this Agreement Tenant abandons the 

Premises or, Landlord may, at Landlord's option, obtain possession of the Premises in the 
manner provided by law, and without becoming liable to Tenant for damages or for any 
payment of any kind whatever. Landlord may, at Landlord's discretion, as agent for Tenant, 
relet the Premises, or any part thereof, for the whole or any part thereof, for the whole or 
any part of the then unexpired term, and may receive and collect all rent payable by virtue 
of such reletting, and, at Landlord's option, hold Tenant liable for any difference between 
the rent that would have been payable under this Agreement during the balance of the 
unexpired term, if this Agreement had continued in force, and the net rent for such period 
realized by Landlord by means of such reletting. If Landlord's right of reentry is exercised 
following abandonment of the Premises by Tenant, then Landlord shall consider any 
personal property belonging to Tenant and left on the Premises to also have been 
abandoned, in which case Landlord may dispose of all such personal property in any manner 
Landlord shall deem proper and Landlord is hereby relieved of all liability for doing so.  

 
23. ATTORNEY FEES.  Should it become necessary for Landlord to employ an attorney to 

enforce any of the conditions or covenants hereof, including the collection of rentals or 
gaining possession of the Premises, Tenant agrees to pay all expenses so incurred, including 
a reasonable attorneys' fee.  

 
24. RECORDING OF AGREEMENT.  Tenant shall not record this Agreement on the Public 

Records of any public office.  In the event that Tenant shall record this Agreement, this 
Agreement shall, at Landlord's option, terminate immediately and Landlord shall be entitled 
to all rights and remedies that it has at law or in equity.  

 
25. GOVERNING LAW.  This Agreement shall be governed, construed and interpreted by, 

through and under the Laws of the State of Colorado.    
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26. SEVERABILITY.  If any provision of this Agreement or the application thereof shall, for any  
and to any extent, be invalid or unenforceable, neither the remainder of this Agreement nor 
the application of the provision to other persons, entities or circumstances shall be affected 
thereby, but instead shall be enforced to the maximum extent permitted by law.  

 
27. BINDING EFFECT.  The covenants, obligations and conditions herein contained shall be 

binding on and inure to the benefit of the heirs, legal representatives, and assigns of the  
parties hereto.  

 
28. DESCRIPTIVE HEADINGS.  The descriptive headings used herein are for convenience of 

reference only and they are not intended to have any effect whatsoever in determining the 
rights or obligations of the Landlord or Tenant.  

 
29. CONSTRUCTION.  The pronouns used herein shall include, where appropriate, either 

gender or both, singular and plural.  
 
30. NON-WAIVER.  No indulgence, waiver, election or non-election by Landlord under this 

Agreement shall affect Tenant's duties and liabilities hereunder. 
 
31. MODIFICATION.  The parties agree that this document contains the entire agreement 

between the parties and this Agreement shall not be modified, changed, altered or amended 
in any way except through a written amendment signed by all of the parties hereto.   

 
32. NOTICE.  Any notice required or permitted under this Lease or under state law shall be 

deemed sufficiently given or served if sent by United States certified mail, return receipt 
requested. Landlord and Tenant shall each have the right from time to time to change the 
place notice is to be given under this paragraph by written notice thereof to the other party. 

 
ADDITIONAL PROVISIONS; DISCLOSURES. 
 
 
 
[Landlord should note above any disclosures about the premises that may be required under Federal or 
Colorado law, such as known lead-based paint hazards in the Premises. The Landlord should also disclose any 
flood hazards.]  
 
LANDLORD: 
Sign __________________________________  Print _________________________________  
 
Date __________________________________   
 
 
TENANT  
Sign __________________________________  Print _________________________________  
 
Date __________________________________   
 
 
TENANT: 
Sign __________________________________  Print _________________________________  
 
Date __________________________________   
 
 
TENANT: 
Sign __________________________________  Print _________________________________  
 
Date __________________________________   
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In conclusion 

 
By now you have realized that the laws and relations between landlord and 
tenants (and neighbors, in some cases) are complex and comprehensive, and 
should be considered carefully before, during and after a tenancy agreement. 
It is very helpful to be aware of the regulations and statutes pertinent to 
landlord-tenant situations so that problems can be prevented and/or resolved 
effectively. 
 
The City of Fort Collins does not provide legal advice, counsel, or 
interpretation beyond what is contained in this handbook. Please do not 
contact the City with legal questions if you cannot find the answers you are 
seeking in this document.  The City Attorney’s office is not a public service 
department; its role is to advise City Council and City employees, as well as 
representing the City in all legal proceedings. Additionally, the City Attorney is 
responsible for prosecuting all violations of the City Code in Municipal Court. 
Please do not contact the CAO for private civil (or criminal) matters. 
 
There are many private attorneys listed in the local phone book under 
“Landlord-Tenant.” For specific referrals you can visit the Colorado Bar 
Association website, www.cobar.org, and click on the Find-A-Lawyer link. 
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Legal Resources 
 
 
Colorado Legal Services 
211 W. Magnolia Street · (970)493-2891  Income guidelines. 
 

Representation can be given only for civil legal cases that are high on the priority 
list. Other civil matters on the priority list are handled with advice, brief service, 
or do-it-yourself materials and/or classes. Free consumer rights, divorce and 
custody clinics are available. -Evictions, renters' rights, public housing and Section 
8 issues, lease issues and utilities shutoffs. 
http://coloradolegalservices.org/co/homepage.html 
 
 
 
Larimer County Bar Association Pro Bono Legal Clinic 
4th Floor, Larimer County Justice Center, 201 LaPorte Avenue 
Wednesdays: 12:30 pm, first 8 clients can be served; income restrictions. 
 
 
 
Law Line 9 (9News/KNBC Service): (303)698-0999 
Each Wednesday of the month, 4:00 – 6:30 p.m. (subject to change) 
 
 
 
Senior Law Project 
412 Howes Street Suite B · (970)221-5602 
 
 
 
Colorado State University Student Legal Services 
For full-time CSU students 
Lory Student Center · (970)491-1482 
http://sls.colostate.edu/. 
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