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GENERAL

Introduction

Election
Administration

Important
Telephone
Numbers

The Issue Committee Guidelines are furnished as a source of general
information about the regulations governing issue committees formed
for the purpose of supporting or opposing municipal ballot issues.
These guidelines contain basic information and are not intended to be
comprehensive in scope or depth. If you have questions regarding the
interpretation of applicable laws and regulations for your particular
situation, you may wish to consult with a private attorney who can
provide you with that interpretation. If there is any inconsistency
between these guidelines and the applicable provisions of the City
Code, City Charter, or state law, the provisions of the Code, Charter,
or state law take precedence.

All regular and special municipal elections are administered by the
City Clerk’s Office under the provisions of the City Code, the City
Charter, and Colorado law. In the case of a special municipal election
held in conjunction with the Larimer County General or Coordinated
Election, the City will contract with Larimer County for the conduct
of the election.

All information regarding the conduct of the election and
requirements of an issue committee should be obtained from the City
Clerk’s Office. Other entities, such as Larimer County, are not
familiar with the requirements of the City Code and Charter. The City
Clerk’s Office will assist you through the election process as much as
possible. However, the City Clerk’s Office cannot provide legal
advice.

The City Clerk’s Office is open from 8:00 a.m. to 5:00 p.m., Monday
through Friday, with the exception of legal holidays.

The following telephone numbers are provided to assist you with
election and City government related questions.

Issue Committee Guidelines
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GENERAL

Election-Related Questions
Wanda M. Krajicek, City Clerk
Rita Knoll Harris, Chief Deputy City Clerk
Aimee Jensen, Deputy City Clerk

Sign Code Questions
Building and Zoning Department

Questions/Complaints Regarding Placement of
Election Signs in the Public Right-of-Way

Engineering Department

Voter Registration Questions/Requests for Voter
Registration Records

Larimer County Elections Office

General City Government Information

Switchboard/Information Desk

City Clerk’s FAX Number

221-6515
221-6516
221-6315

221-6760

221-6605

498-7820

221-6500

221-6295

Issue Committee Guidelines
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CAMPAIGN REGULATIONS

Electioneering

Election Signs

Identification of
Written Campaign
Materials

State law prohibits electioneering on election day within any polling
place, or in any public street or room, or in any public manner within
100 feet of any building in which a polling place is located.

Permits are not required for placement of political signs on private
property. Permission should be obtained from the property owner
before signs are placed on private property. Political signs are not
allowed on parkland, medians, sidewalks, street rights-of-way, in front
of City buildings or any other public area owned or controlled by the
City of Fort Collins. Political signs may only be placed upon private
property behind the sidewalk and only with the consent of the
property owner.

Any number of election signs are allowed in residential zones,
provided each sign does not exceed 8 square feet in area per face and
is unlighted. In nonresidential zones, any number of election signs
are allowed, provided each sign is not larger than 32 square feet in
area per face.

Election signs may not be put in place more than 60 days before the
election (see Election Calendar section for specific date). The
Zoning Board of Appeals may consider a request for a variance to
extend the time period. Variance requests to the Zoning Board of
Appeals should be made through the City’s Building and Zoning
Department at 221-6760.

All election signs must be removed within five days after election day
(see the Election Calendar section for specific date).

Provisions regulating the placement of election signs are contained in
Article 3 of the Fort Collins Land Use Code.

State law prohibiting anonymous statements concerning candidates or
issues was repealed effective July 1, 1997.

There are no local requirements to identify the sponsor(s) responsible
for the publication, printing, or distribution of the material.

Issue Committee Guidelines
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CAMPAIGN REGULATIONS

Door-to-Door
Solicitation

Penalties

Political solicitations are exempt from the City Code provision
prohibiting door-to-door solicitations, except when the occupant of a
private residence has chosen to post a“NO SOLICITATION” or
“NO TRESPASSING” sign near the entrance to the premises.
Posting of such a sign prohibits any kind of solicitation at that
residence.

A copy of the City Code sections relating to door-to-door solicitation
is provided at the end of this Section.

This provision is commonly referred to as the Green River Ordinance.

Failure to comply with the City Code and Land Use Code provisions
relating to door-to-door solicitations and election signs is punishable
by a fine not to exceed $1000 or by imprisonment not to exceed 180
days, or both. [City Code, Section 1-15]

Issue Committee Guidelines
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§15-90

to permit any gaming by means of cards, dice g
ddice for playing of games of chance or skill ghd
chafyce within or about the establishment where fuch
tablel, machines or alleys are kept.

{t) IfNg¢hall be unlawful for any person 4
maintain€illiard or pool tables, electroni
chines or gy other game or device reqyffed to be li-
censed, but'got including bowling a , Whirlyball
arenas, roller Yating rinks or similar Jacilities, to per-
mit any person Yxcept employees tggfnter the room or
place where suctfgable or games gf& kept between the
hours of 12:00 midgight and 5:Q¢% a.m. of any day or
to permit any playifg upon opfwith the tables or de-
vices between such hdyrs, pgfvided that the hours for

ed to
¥amec Ina-

playing such games in &gabfishments licensed to serve
alcoholic beverages sha{f be extended from 12:00
midnight to 2:00 a.m.

(Code 1972, § 73-43)

Sec. 15-91. Revoffation of lickpses authorized.

Any license igied or granted tgder the provisions
of this Articleffnay be revoked byghe City Council
whenever it ghall be made to appear 8 the City Coun-
cil that theperson(s) to whom such lichase was issued
or any agent or employee has directiWor indirectly
violatedffany of the provisions of this AXdcle or the
Code gElating to the sale of intoxicating liqifgrs.
(Cogl 1972,§7344) | '

Cyhss reference—Alcoholic beverages, Ch. 3.

pecs. 15-92—15-105. Reserved.

ARTICLE IV. AUCTIONS
SPECIAYL SALES AND

SOLICITATIONS
DIVISION 1. GENERALLY

Residential solicitations probibited;
exceptions.

Sec. 15-106.

No person shall enter or remain upon any private
premises in the city, not having been requested or in-
vited by the occupant(s) thereof, for the purpose of
contacting said occupants to solicit the immediate or
future purchase or sale of goods, services or any other

"Cross references—Secondhand dealers, § 15-316 et seq.; outdoor
vendors, § 15-381 et seq.

Supp. No. 29

FORT COLLINS CODE

thing of value. The provisions of this Section shall not
apply to charitable, religious or pelitical solicitations
or the solicitation of newspaper or magazine subscrip-
tions uniess a "No Solicitation” or "No Trespassing"
sign is posted at or near the entrance(s) to such resi-
dence.

(Ord. No. 41, 1994, § 1, 4-5-94)

Sec. 15-107.  All solicitations prohibited by posting

of "No Solicitation™ or "No Tres-
passing" sign.

No person shall enter or remain upon any public or
private premises in the city, not having been requested
or invited by the occupant(s) thereof, for the purpose
of soliciting the immediate or future purchase or sale
of goods, services or any other thing of value, or to
solicit a gift or donation when a "No Solicitation" or
"No Trespassing" sign is posted at or near the en-
trance(s) to such premises. This provision shall apply
to all solicitations, including, without limitation, those
that are charitable, religious or political in nature.
(Ord. No. 41, 1994, § 1, 4-5-94)

Sec. 15-108. Attempt to obtain invitation prohib-
ited.

No person shall attempt to cbtain, by telephone or
otherwise, an invitation to visit any private residence
for the purpose of soliciting the purchase or sale of
goods, services or any other thing of value, by know-
ingly making a false or deceptive representation or
statement.

(Ord. No. 41, 1994, § 1, 4-5-54)

| Secs. 15-109—15-120. Reserved.

DIVISION 2. AUCTIONS

#? public auction in
Ptained a license as pro-
der and by virtue
ey of any power

o#Bic 1é72, § 73-28)
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CAMPAIGN REPORTING REQUIREMENTS

General

Issue Committees

Registration

On November 21, 2000, the Fort Collins City Council adopted
Ordinance No. 162, 2000 establishing local election campaign
provisions. These provisions supersede the provisions of the Fair
Campaign Practices Act [Title 1, Article 45 of the Colorado Revised
Statutes] as to local elections. The local provisions, and any
subsequent amendments thereto, have been codified in Article V,
Chapter 7 of the City Code, a copy of which is included at the end of
this Section.

The City Code defines an *“issue committee” as:

(1) two or more persons who are elected, appointed, or chosen, or
have associated themselves, for the purpose of accepting
contributions and making expenditures to support or oppose any
ballot issue or ballot question; or

(2) Any partnership, committee, association, corporation, labor
organization, or other organization or group of persons that has
accepted contributions or made expenditures to support or oppose
any ballot issue or ballot question. For the purposes of this
subparagraph (2), the term "expenditure” shall not include
expenditures made by persons in the regular course and scope of
their business or in connection with communications sent solely to
their members. The term "expenditure” also does not include a
contribution, as defined in Section 7-132 of the City Code.

“Issue committee” does not include political committees or candidate
committees as otherwise defined in Section 7-132 of the City Code.

All issue committees are required to register with the City Clerk
before accepting any contributions. [City Code, Section 7-134]

All contact information provided on the registration form, including
e-mail and web site addresses, will be provided to the general public
as a part of general election information and posted on the City’s web
site with other election-related information. The provision of e-mail
and web site addresses on the registration form is optional. However,
if provided, the information becomes a part of the public record and
will be made available to the public without express permission from
the committee.

A Committee Registration form is provided at the end of these
Guidelines.

Issue Committee Guidelines
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CAMPAIGN REPORTING REQUIREMENTS

Campaign Reports

All issue committees are required to report to the City Clerk all
contributions and contributions in kind received, including the name
and address of each person who has made contributions or
contributions in kind in the amount of $20 or more; expenditures
made; and obligations entered into by the committee. [City Code,
Section 7-136(a)]

Reports are due on the 21st day before the election, the 14th day
before the election, the Friday before the election, 30 days after the
election, and annually on the first day of the month in which the
anniversary of the election occurs until such time as a termination
report is filed. If the reporting period falls on a weekend or legal
holiday, the report must be filed by the close of the next business day.
(See Election Calendar section for specific dates.)

All reports must be submitted on forms provided by the City Clerk
and must be complete in all respects. The City Clerk’s Office will
conduct a thorough review of each report filed. Any report that is
deemed to be incomplete will be accepted on a conditional basis and
the committee treasurer will be notified in writing as to any
deficiencies found. Written notice may be provided in person, by
mail, by fax, or by electronic mail if an electronic mail address is on
file. The committee treasurer will have seven business days from the
date of delivery of the notice to file an amended report that cures the
deficiencies.

Reports must be current as of two days prior to the filing date.

A campaign report is considered timely if the original report is
received by the City Clerk’s office by the end of the business day on
the date due or if a copy is filed by fax on or before the date due and
the original report is filed by the close of the next business day. For
the purpose of this provision, original report means a copy containing
an original signature of the person completing the report.

All campaign reports will be scanned as an image and published on
the City web site at fcgov.com/cityclerk. Reports that have been
typed or handwritten in black ink will produce the best images.

Campaign Report forms are included in the packet of forms at the end
of these Guidelines. In addition, the forms are provided on CD-Rom in
Excel format.

Issue Committee Guidelines
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CAMPAIGN REPORTING REQUIREMENTS

Bank Accounts

Contribution and
Expenditure Limits

Expenditures for
Political Advertising

Reports are Public
Record

Unexpended
Campaign
Contributions

All contributions received by an issue committee must be deposited
and maintained in a financial institution in a separate account, the
title of which must include the name of the committee.

All records pertaining to such accounts must be maintained by the
committee for 90 days following any election in which the committee
received contributions unless a complaint has been filed under
Section 7-143(a) of the City Code alleging a violation of the
provisions of Article V, Chapter 7 of the City Code, in which case
they shall be maintained until final disposition of the complaint and
any consequent court proceedings. Such records shall be subject to
inspection at any hearing held pursuant to Article V, Chapter 7 of the
City Code.

There are no limits on the amount of contributions (individual or
aggregate) that an issue committee may receive, nor are there limits
on the amount of expenditures made by an issue committee.
However, contributions and expenditures must be reported as noted
earlier in this Section.

If any radio or television station, newspaper, or periodical charges an
issue committee a lower rate for use of space, materials, or services
than the rate charged another issue committee for comparable use of
space materials, or services, the difference in such rate must be
reported as a contribution in kind to the issue committee that was
charged the lower rate.

Any report submitted pursuant to Article V, Chapter 7 of the City
Code will be made available for public inspection. The campaign
reports filed 14 days prior to the election and 30 days after the
election will be published in the Coloradoan. In addition, all campaign
reports will be available on the City’s web site at
fcgov.com/cityclerk.

No information contained in any campaign report may be sold or used
by any person for the purpose of soliciting contributions or for any
commercial purpose.

Unexpended contributions to an issue committee may be donated to
any charitable organization recognized by the Internal Revenue
Service or returned to the contributor. Funds on hand following the
election may not be used for any other purpose.

Issue Committee Guidelines
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§7-116

ARTICLE IV. CANDIDATES’

DIVISION 1. GENERAILILY
Sec. 7-116. Nomination of candidates; withdrawal
from candidacy.

A nominating petition required pursuant 1o Article
VIII of the Charter may not be circulated earlier than
sixty (60) days before the election and must be filed
with the City Clerk not later than forty (4(}) days be-
fore the election. A person who has been nominated
may, not later than thirty (30) days before the election,
withdraw by filing with the City Clerk a request there-
for in writing, and no name so withdrawn shall be
placed upon the ballot.

{Ord. No. 24, 1998, 3-17-98)
Sec. 7-117. Recall elections; nomination of candi-
dates.

Anyone desiring to become a candidate at a recall
election shall do so by nominating petition as required
in Article VIII of the Charter. All nominating peti-
tions for such candidates shall be filed with the Office
of the City Clerk no later than forty (40) days prior to
the date of the recall election.

{Ord. No. 91, 1997, 7-1-97; Ord. No. 24, 1998, 3-17-
98; Ord. No. 147, 2000, 11-7-00)

Secs. 7-118—7-130. Reserved.

ARTICLE V. CAMPAIGNS!

Sec. 7-131. Legislative declaration.

The Ciry Council hereby finds and declares that
large campaign contributions to political candidates
allow wealthy contributors and special interest groups
to exercise a disproportionate level of influence over
the political process; that large campaign contribu-
tions create the potential for corruption and the ap-
pearance of corruption, that the rising costs of cam-
paigning for political office prevent qualified citizens

"Cross reference—Financial disclosure required by each City
Councilmember and any candidate for the office of City
Councilmember within the certain time specified, § 2-636.

‘Charter references—City Council, Art. II, campaign
contributions, Art. VIIL § 7.

Cross reference—Write-in candidates, § 7-103.
Supp. No. 63
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from running for political office; and that the interests
of the public are best served by limiting campaign con-
tributions, full and timely disclosure of campaign con-
tributions and strong enforcement of campaign laws.
(Ord. No. 162, 2000, § 1, 11-21-00)

Sec. 7-132. Definitions.

The following words, terms and phrases, when used
in this Article, shall have the meanings ascribed to
them in this Section:

Ballot issue, ballot question or issue shall mean any
measure put to a vote of the registered electors of the
city by the City Council at any election held under the
provisions of the Charter. For purposes of this Article
V, ballor issue, ballor question or issue shall also mean
any measure for which recall, initiative or referendum
proceedings have been commenced pursuant to Arti-
cle IX, Section 1(b), Article X, Section 1(b}, and Atti-
cle X, Section 2(b), respectively, of the Charter.

Candidate shall mean any person who seeks nomi-
nation or election to the office of Mayor or Council-
member at any city election. A person is a candidate if
the person has publicly announced an intention to
seek such election or has filed nominating petitions for
the office of Mayor or Councilmember. Candidate
shall also mean any elected official who is the subject
of recall proceedings pursuant to Article IX of the
Charter.

Candidate commuirtee shall mean a person, including
the candidate, or persons with the common purpose of
receiving contributions and making expenditures un-
der the authority of a candidate. A candidate shall
have only one (1) candidate committee. A candidate
committee shall be considered open and active untik
the committee has filed a termination report with the
City Clerk.

Contribution shall mean;

(1) The payment, loan, pledge or advance of
money, or guarantee of a loan, made to any
candidate committee, issue committee or politi-
cal committee;

(2) Any pavment made to a third party for the bene-
fit of any candidate committee, issue committee
or political commitree;



ELECTIONS

(3) Anything of value given, directly or indirectly,
to a candidate committee for the purpose of
promoting the candidate's nomination, reten-
tton, recall or election; or

{4) With regard to a contribution for which the con-
tributor receives compensation or consideration
of less than equivalent value to such contribu-
tion, including, but not limited to, items of per-
ishable or nonpermanent value, goods, supplies,
services or participation in a campaign-reiated
event, an amount equal to the value in excess of
such compensation or consideration as deter-
mined by the candidate committee, issue com-
mittee or political committee.

Conmibution shall not include services provided with-
out compensation by individuals volunteering their
time on behalf of a candidate, candidate committee,
political committee or issue committee.

Contribution in kind shall mean the fair market
value of a gift or loan of any item of real or personal
property, other than money, made to or for any can-
didate committee, issue committee or political com-
mittee for the purpose of influencing the passage or
defeat of any issue or the nomination, retention, elec-
tion or defeat of any candidate. Personal services shall
be considered a contribution in kind by the person
paying compensation therefor. In determining the
value to be placed on contributions in kind, a reason-
able estimate of fair market value shall be used. Con-
tribution in kind shall not include an endorsement of a
candidate or an issue by any person and shall not in-
clude the payment of compensation for legal and ac-
counting services rendered to a candidate, candidate
committee, political committee or issue committee if
the perscn paying for the services is the regular em-
plovyer of the individual rendering the services and the
services are solely for the purpose of ensuring compli-
ance with the provisions of this Article.

Expenditure shall mean the payment, distribution,
loan or advance of any money by any candidate
committee, political committee or issue committee,
Expenditare shall also include the payment, distribu-
tion, loan or advance of any money by a person for
the benefit of a candidate committee, political com-
mittee or issue committee that is made with the prior
knowledge and consent of an agent of the comrnittee.

Supp. No. 63
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An expenditure occurs when the actual payment is
made or when there is a contractual agreement and
the amount is determined.

Independent expenditure shall mean the payment of
money by any person for the purpose of advocating
the election, defeat or recali of a candidate, which
expenditure is not controlled by, or coordinated with,
any candidate or any agent of such candidate. Inde-
pendent expendirure shall include expenditures for
political messages which unambiguously refer to any
specific public office or candidate for such office, but
shall not include expenditures made by persons, other
than political committees, in the regular course and
scope of their business and political messages sent
salely to their members.

Issue committee shall mean:

(1) Two (2) or more persons who are elected, ap-
pointed or chosen, or have associated them-
selves, for the purpose of accepting contribo-
tions and making expenditures to supporn or
oppose any ballot issue or ballot question; or

(2) Any partmership, committee, association, corpo-
ration, labor organization or other organization
or group of persons that has accepted contribu-
tions or made expenditures to support or oppose
any ballot issue or ballot question. For purposes
of this Subparagraph (2), the term expendifure
shall not inciude expenditures made by persons
in the regular course and scope of their business
or In connection with communications sent
solely to their members. The termn expenditure
also does not include a contribution, as defined
in this Section.

Issue cormmitree shall not include political committees
or candidate committees as otherwise defined in this
Section.

Person shall mean any individual, partnership,
cormmittee, association, corporation, labor organiza-
tion or other organization or group of persons.

Political committee shall mean two (2) or more per-
sons who are elected, appointed or chosen, or have
associated themselves, for the purpose of making con-
tributions to candidate committees, issue committees
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or other political committees, or for the purpose of
making independent expenditures. Polrtical commii-
tee shall not include:

(1) Issue committees or candidate committees as
otherwise defined in this Section; or

(2) Any parmership, committee, association,
corporation, labor organization or other organi-
zation or group of persons previously estab-
lished for a primary purpose outside of the scope
of this Article.

Political message shall mean a message delivered by
telephone, any print or electronic media or other writ-
ten material which advocates the election or defeat of
any candidate or which unambiguously refers to such
candidate.

Termination report shall mean a final report pre-
pared by a candidate committee, issue comtmittee or
political committee and filed with the City Clerk
which discloses the committee's contributions re-
" ceived, expenditures made and obligations entered
into, when the following conditions have been met:

(1) The committee no longer intends to receive con-
tributions or make expenditures; and

(2) A zero {0) balance exists in the account estab-
lished and maintained under § 7-135(f) and the
committee has no outstanding debts or obliga-
tions.

Unexpended campaign contributions shall mean the
balance of funds on hand in any candidate committee,
issue commitiee or political committee following an
election, less the amount of all unpaid monetary obli-
gations incurred prior to the election.

(Ord. No. 162, 2000, § 1, 11-21-00; Ozd. No. 148,
2001, § 1, 11-6-01)

Sec. 7-133. Candidate affidavit; disclosure state-
ment; failure to file.

(a) When any individual becomes a candidate, such
individual shall certify, by affidavit filed with the City
Clerk within ten (10) days, that the candidate is fa-
miliar with the provisions of this Article.

Supp No. 63
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(b) Each candidate shal! file a financial disclosure
statement pursuant to § 2-636 with the City Clerk
within ten (10) days after filing acceptance of nomina-
tion.

{c) Failure of any person to file the affidavit or dis-
closure statement required under this Section shall
result in the disqualification of such person as a can-
didate for the office being sought. Disqualification
shall occur only after the City Clerk has sent a notice
to the person by certified mail, return receipt re-
quested, addressed to the person's last known resi-
dence address. The notice shall state that the person
will be disqualified as a candidate if the person fails to
file the appropriate document within five (5) business
days of receipt of the notice.

(d) The requirements of this Section shall not apply
to any elected official who is the subject of recall
proceedings.

(Ord. No. 162, 2000, § 1, 11-21-00; Ord. No. 148,
2001, § 2, 11-6-01)

Sec. 7-134. Registration of committees.

All candidate committees, political committees and
issue committees shall register with the Ciry Clerk
before accepting or making any contributions. Regis-
tration shall include a statement listing:

(1) The committee’s full name, spelling out any
acronyms used therein,

(2) A natural person autherized to act as & regis-
tered agent;

(3) A street address and telephone number for the
principal place of operations,;

(4) Al affiliated candidates and committees;

(5) The purpose or nature of interest of the commit-
tee.
(Ord. No. 162, 2000, § 1, 11-21-00; Ord. No. 143,
2001, § 3, 11-6-01)
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Sec. 7-135., Campaign contributions.

(a) Lzmits. No person may make contributions
and/or contributions in kind totaling more than one
hundred dollars ($100.) to the candidate committee of
any candidate for the office of Mayor. No person may
make contributions and/or contributions in kind
totaling more than sevency-five dollars ($75.} to the
candidate committee of any candidate for the office of
Councilmember. No perscn shall make a contribution
or contribution in kind in the name of another person
or knowingly permit one's name tc be used by another
person to effect such a contribution or contribution in
kind. These limitations shall apply to all contributions
or contributions in kind, whether made directly to a
candidate committee or indirectly via earmarked gifts
passed through an intermediary, except that these
limitations shall not apply to:

(1) Contributions or contributions in kind made by
a candidate to his or her own candidate commit-
tee;

{2)
3)

Independent expenditures;

Monetary loans that are: (a) personally guaran-
teed in writing by the candidate, the candidate's
immediate family or a business entity in which
the candidate owns at least five (5) percent; or
{(b) secured by real or personal property owned
by the candidate, the candidate’s immediate
family or a business entity in which the candi-
date owns at least five (5) percent; or

(4) Contributions made to a candidate committee
by another candidate committee estabiished by
the same candidate for the office of Mayor or
Councilmember,

(b) Joint contnbutions. No person shall make a
contribution jointly with another person through the
issuance of a check drawn on a jointiy-owned account
unless: (i} the total amount of the joint contribution is
less than the maximum amount that can be contrib-
uted by one (1) person under the contribution limits
established in Subsection (a) of this Section or (ii) the
check is signed by all owners of the account, in which
event the amount of the total contribution shall be
allocated equally among all such persons unless a dif-
ferent allocation is specified on the face of the check.
No candidate committee, issue commiitee or political
committee shall knowingly accept a contribution
made 1n violation of this Subsection (b).

Supp. No. 63
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{c) Conmbutions i excess of imits. No later than
ten (10} business days after receiving a contribution in
excess of the limits set forth in this Section, the candi-
date committee that received the contribution shall
remit the excess to the contributor.

(d) Prohibited contriburors. No candidate commit-
tee, issue committee or political committee shall
knowingly accept contributions from any petson who
is not a citizen of the United States, from a foreign
government or from any foreign corporation that does
not have authority to transact business in this state
pursuant to Article 115 of Title 7, C.R.S.

(e) Contibutions from one (1) candidate committee
lo another.

(1} No candidate committee shall make a contribu-
tion or contrbution in kind to, or accept a con-
tribution or contribution in kind from, a candi-
date committee of another candidate.

{2) No candidate committee shall accept a contribu-
tion or contribution in kind from a candidate
committee of the same candidate that was
established or maintained for a federal, state or
county election campaign or office.

(f) Recordkeeping. All contributions received by a
candidate committee, issue committee or political
committee shall be deposited and maintained in a
financial institution in a separate account whose title
shall include the name of the committee. All records
pertaining to such accounts shall be maintained by the
committee for ninety (90) days following any election
in which the committee received contributions unless
a complaint has been filed under § 7-143(a) alleging a
violation of the provisions of this Article, in which
case they shall be maintained until final disposition of
the complaint and any consequent court proceedings.
Such records shall be subject to inspection at any
hearing held pursuant to this Article.

(g) Reimbursements prohibited. No persen shall
make a contribution to a candidate committee, issue
committee or political committee with the expectation
that some or all of the amounts of such contribution
will be reimbursed by another person. No person shall
be reimbursed for a contribution made to any candi-
date committee, issue committee or political commit-
tee, nor shall any person make such reimbursement.
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An unexpended campaign contribution returned to a
contributor by a candidate committee pursuant to § 7-
135{a)(4) shall not be considered a reimbursement.
(Ord. No. 162, 2000, § 1, 11-21-00; Ord. No. 189,
2000, § 1, 1-2-01; Ord. No. 148, 2001, § 4, 11-6-01)

Sec. 7-136. Disclosure; filing of reports.

{a) All candidate committees, political committees
and issue committees shall report to the City Clerk
their contributions and contributions in kind received,
including the name and address of each person who
has made contributions or contributions in kind in the
amount of twenty dollars ($20.) or more; expenditures
made; and obligations entered into by the committee.

(b) For purposes of complying with the require-
ments of this Section, an issue committee consisting of
an organization whose primary purpose is not to sup-
port or oppose ballot issues shall report only those
contributions accepted, expenditures made and obliga-
tions entered into for the purpose of supporting or
opposing a ballot issue or ballot question. Such issue
committee shall not be required to report donations,
membership dues or any other payments received
unless such amounts are used or to be used for the
purpase of supporting or opposing a ballot issue or
ballot question.

{c) Reports shall be filed with the City Cletk on the
twenty-first day, fourteenth day, and on the Friday
before the election, thirty (30) days after the election,
and annually on the first day of the month in which
the anniversary of the election occurs until such time
as a termination report is filed. If the reporting day
falls on a weekend or legal holiday, the report shall be
filed by the close of the next business day.

{d) The reports required by this Section shall in-
clude the balance of funds at the beginning of the re-
porting period, the total of contributions received, the
total of expenditures made during the reporting period
and the name and address of the financial institution
used by the committee or party.

(e) All reports shall be submitted on forms provided
by the City Clerk and shall be complete in all respects.
Reportts shall be current in all respects as of two (2)
days prior to the date upon which each such report is
to be filed.
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(f} A report required to be filed by this Article 18
timely if the original report is received by the City
Clerk not later than the close of business on the due
date or if a copy of the report is filed by fax on or
before the date due and the original report is filed not
later than the close of business on the next business
day. For the purpose of this provision, the onginal
report shall mean a copy containing an original signa-
ture of the person completing the report.

(g) Any report that is deemed by the City Clerk to
be incomplete or inconsistent with the requirements of
this Article shall be accepted on a conditional basis,
and the committee treasurer shall be notified in writ-
ing as to any deficiencies found. Such notice may be
delivered in person, by mail, by fax, or, if an elec-
tronic mail address is on file with the City Clerk, by
electronic mail. The committee treasurer shall have
seven (7) business days from the date of delivery of
such notice to file an amended report that cures the
deficiencies. Any such amended report shall super-
cede the original report filed for the reporting period.

(h) Any candidate committee, political committee
or issue committee which has not accepted any con-
tributions or contributions in kind, made any expendi-
tures, or entered into any obligations during a report-
ing period, shall file a report with the City Clerk on
the days specified in Subparagraph (¢) above certifying
that the committee has not accepted any contributions
or contributions in kind, made any expenditures or
entered into any obligations during the relevant
reporting period.

(Ord. No. 162, 2000, § 1, 11-21-00; Ord. No. 189,
2000, § 2, 1-2-01; Ord. No. 148, 2001, § 5, 11-6-01)

Sec. 7-137. Reports to be public record.

(a) Upon receipt of any campaign report submitted
pursuant to this Article, the City Clerk shall make
available such report for public inspection. The cam-
paign report filed with the City Clerk fourteen (14)
days prior to the election pursuant to § 7-136 above
shall be published by the City Clerk in a newspaper of
general circulation in the city, which publication shall
occur no less than seven (7) days prior to the election.
The campaign report filed with the City Clerk thirty
(30) days after the election pursuant to § 7-136 above
shall also be published by the City Clerk in a newspa-
per of general circulation in the city, which publica-
ticn shall oceur no more than seven (7) days after the
City Clerk’s receipt of the report.
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(b) No information contained in any campaign re-
port submitted pursuant to this Article shall be sold or
used by any person for the purpose of soliciting con-
tributions or for any commerciat purpose.

(Ord. No. 162, 2000, § 1, 11-21-00; Ord. No. 148,
2001, § 6, 11-6-01)

Sec. 7-138. Unexpended campaign contributions.

(a) Unexpended campaign contributions to a candi-
date committee may be:

(1} Contributed to a political party;

(2) Contributed to a candidate committee estab-
lished by the same candidate for a subsequent
campaign, subject to the limitations set forth in §
7-135{e)(2), if the candidate committee making
such a contribution is affirmatively closed by the
candidate no later than ten (10) days after the
date such a contribution is made;

(3) Donated to a charitable organization recognized

by the Internal Revenue Service;

{4) Returned to the contributors.

In no event shall contributions to a candidate commit-
tee be used for persomal purposes not reasonably
related to supporting the election or retention of the
candidate.

(b) In addition to any use described in Subsection
{a) of this Section, a person elected to the office of
Mayor or Councilmember, or retained in office fol-
lowing a recall attempt, may use unexpended cam-
paign contributions held by the person's candidate
committee for any of the following purposes:

(1
)

Voter registration;

Political issue education, which includes obtain-
ing information from or providing information
to the electorate;

(3
{4)

Postsecondary educational scholarships;

To defray reasonable and necessary expenses re-
lated to mailings and similar communications to
constituents;

Supp. No. 63
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{5) Any expenses that are directly related to such
person's official duties as an elected official,
including, but not limited to, expenses for the
purchase or lease of office equipment and sup-
plies, room rental for public meetings, necessary
travel and lodging expenses for legisiative edu-
cation such as seminars, conferences and meet-
ings on legislative issues, and telephone and
pager expenses.

(c) A candidate committee for a former officeholder
or a person not elected to office shall expend all of the
unexpended campaign contributions retained by such
candidate committee, for the purposes specified in
Subsection (a) of this Section, no later than five (5)
years from the date such officeholder's term expired or
from the date of the election at which such person was
a candidate for office, whichever is later.

{d) Unexpended contributions to an issue commit-
tee or political committee may be donated to any
charitable organization recognized by the Internal
Revenue Service or returned to the contributor.

(Ord. No. 162, 2000, § 1, 11-21-00; Ord. No. 148,
2001,% 7, 11-6-01)

Sec. 7-139. Independent expenditures.

Any person or political committee making inde-
pendent expenditures totaling more than one hundred
dollars ($100.) shali deliver notice in writing of such
independent expenditures to the City Clerk no later
than three (3) business days after the day that such
funds are obligated. Said notice shall include the fol-
lowing information:

(1) The name, address and telephone number of the
person making the independent expenditures;

(2) The name of the candidate whom the independ-

ent expenditures are intended to support or op-

pose;

(3) The name and address of the vendor(s) provid-

ing the property, materials or services;

(4) A detailed description of the independent expen-

ditures;

The amount of the independent expenditures;
and
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(6) The date the funds were obligated.

For the purposes of this provision, funds shall be con-
sidered to have been obligated as soon as an agree-
ment 1s reached for the provision of the property,
materials or services in question, regardless of when
payment is to be made for such property or services.
(Ord. No. 162, 2000, § [, 11-21-00; Ord. No. 148,
2001, § 8, 11-6-01)

Sec. 7-140. Duties of City Clerk.
The City Clerk shall:

(1} Prepare forms and instructions to assist candi-
dates and the public in complying with the re-
porting requirements of this Article;

(2) Develop a filing and indexing system consistent
with the purposes of this Article;

(3) Keep a copy of any report or statement required
to be filed by this Article for a period of one (1)
year from the date of filing. In the case of candi-
dates who were elected, those candidate's re-
ports and filings shall be kept for one (1} year af-
ter the candidate leaves office;

{4) Make reports and statements filed under this Ar-
ticie available for public inspection and copying
no later than the end of the next business day af-
ter the date of filing;

{5) Upon request by the Secretary of State, transmit
records and statements filed under this Article to
the Secretary of State;

{6) Notify any person who has failed to fully com-
ply with the provisions of this Article;

{7) Report apparent violations of this Article to the
City Manager.
(Ord. No. 162, 2000, § 1, 11-21-00)
Sec. 7-141. Expenditures for political advertising;
rates and charges.

(a) No candidate committee shall pay to any radio
or television station, newspaper, periodical or other
supplier of materials or services a higher charge than
that normally required for local commercial customers
for comparable use of space, materials or services.
Any such rate shall not be rebated, directly or indi-
rectly.
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{(b) Any radio or television station, newspaper or
periodical that charges an issue committee or candi-
date committee a lower rate for use of space, materials
or services than the rate such station, newspaper, pe-
riodical or supplier charges another issue committee
or candidate committee for the same ballot measure or
public office for comparable use of space, materials or
services shall report the difference in such rate as a
contribution in kind to the issue committee or candi-
date committee that is charged such lower rate.

(¢) Nothing in this Article shall be construed to pre-
vent an adjustment in rates related to frequency, vol-
ume, production costs and agency fees if such adjust-
ments are offered consistently to other advertisers.
(Ord. No. 162, 2000, § 1, 11-21-00)

Sec. 7-142. Encouraging withdrawal from cam-
paign prohibited.

No person shall offer or give any candidate or can-
didate committee any money or any other thing of
value for the purpose of encouraging the withdrawal
of the candidate's candidacy, nor shall any candidate
offer to withdraw a candidacy in return for money or
any other thing of value.

(Ord. No. 162, 2000, § 1, 11-21-00)

Sec. 7-143. Violations and penalties.

(a} Any person who knowingly violates or fails to
comply with any of the provisions of this Article
commits a misdemeanor and is subject to a fine or
imprisonment in accordance with § 1-15.

{(b) Failure to comply with the provisions of this Ar-
ticle shall have no effect on the validity of any elec-
tion.

{Ord. No. 162, 2000, § 1, 11-21-00)

Sec. 7-144. Severability.

If any provision of this Article or the application
thereof to any person or circumstances is held invalid,
such invalidity shall not affect other provisions or ap-
plications of the Article which can be given effect
without the invalid provision or application, and to
this end the provisions of this Article are declared to
be severable.

(Ord. No. 162, 2000, § 1, 11-21-00)

Secs, 7-145—7-154. Reserved.
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ELECTION CALENDAR

Master Election
Calendar

Action Specific
Calendars

For each election, the City Clerk’s Office prepares a master election
calendar. The purpose of the master calendar is to define for the staff
all of the requirements of staff and other parties and the specific dates
that certain actions must take place. It is difficult to prepare the
master calendar too far in advance of an election because many times
there are legislative bills pending that may affect the required actions
and specific dates contained in the calendar. Therefore, the master
calendar is continually changing.

The master calendar is rather lengthy and contains many task-related
items not applicable to an issue committee. Therefore, the master
election calendar is rarely distributed outside of City staff.

Upon request, the City Clerk’s Office can prepare a calendar specific
to a particular anticipated action. For example, if it becomes known
to the City Clerk’s Office that a group of citizens is considering an
initiative for a particular election date, a calendar outlining the
requirements and deadlines for an initiative petition will be created.
However, it is important to note that action specific calendars may
also be affected by pending legislation and are therefore subject to
change at any time.

If no election calendars are included in this section at the time you
obtain a copy of these guidelines, it is likely that no actions or
inquiries have prompted the creation of such calendars at this time.

Issue Committee Guidelines

4-1



Special Municipal Election
November 5, 2002

Important Dates - Issue Committees

ACTION

DATE/DEADLINE

Committee Registration

Before accepting any
contributions

Earliest day to post election signs

(60 days before election)

September 6, 2002

Campaign Report due
(21 days before election)

October 15, 2002

Campaign Report due
(14 days before election)

October 22, 2002

Campaign Report due
(Friday before election)

November 1, 2002

ELECTION DAY

November 5, 2002

Election signs must be removed
(5 days after election)

November 10, 2002

Campaign Report due
(30 days after election)

December 5, 2002

Campaign Report due
(annual filing)

November 1, 2003 and each year
thereafter until termination report
is filed
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