
Poudre Fire Authority 
102 Remington St. 
Ft. Collins, CO 80524 
 
 
PFA Commercial Plan Review Process 
 
1.  Turn in two sets of plans to review (whatever was turned in to the Building & 

Zoning department) PLUS a copy of the Building Permit application. 
 
2.  PFA will contact you by phone when your plans have been reviewed. (Usually 5- 

10 working days.) 
 
 
Plan examiners are: 

Joe Jaramillo  970-416-2868 
Mike Chavez  970-416-2869 
Ron Gonzales 970-416-2864 

 
3.  A plan check fee will be assessed based on the valuation of the job. A timely pick 

up is suggested due to the fact that the reviewed plans are required to be on site 
at all times during the project. 

 
4.  All fire protection system acceptance tests (fire sprinklers, fire alarms, hood & 

ducts) shall be conducted prior to building final inspections. 
 
5.  Contractors are to call ahead of time (at least two days) for Certificate of 

Occupancy inspection or Letter of Completion or Temporary Certificate of 
Occupancy or tenant finish inspection. 

 
6.  To schedule all final inspections contact Mike Chavez at 970-416-2869 

 
Inspections will be conducted on Tuesdays and Thursdays. 
 
 
The reviewed plans are required to be on site at all times during the project. 

 


