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LANDMARK REHABILITATION LOAN PROGRAM 

APPLICATION 
Revised February 27, 2003 

 
The following information must be provided to ensure adequate review of your proposal.  Please 
type or print answers to each question.  Please keep your responses brief. 
 
 
1. OWNER/APPLICANT INFORMATION 
 
 Owner or Organization 

a. Name:            

b.  Mailing Address:           

c. Telephone:           

d. Email:            

 Applicant/Contact Person (if different than owner)     

d. Name:            

e. Mailing Address:           

f. Telephone:           

g.   Email:            

 

2. PROPERTY INFORMATION  

a.  Landmark Address:           

b.  Exact name of the landmarked property as listed with the City of Fort Collins:  

             

c. Primary Use of Property (check one): □  Non-Residential  

  □  Residential 
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3. PROJECT DESCRIPTION (Please do not exceed space provided below.) 
 

a. Provide a brief description of the proposed scope of work.  
 
  
 
 
 
 
 
 
 
 
 
 
 
 

b. Describe how the work will be carried out and by whom.  Include a description of 
elements to be rehabilitated or replaced and describe preservation work techniques 
that will be used.  

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
c. Explain why the project needs rehabilitation loan funds now.   Include a 

description of community support and/or community benefits, if any. 
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4.  DESCRIPTION OF REHABILITATION 
 
Feature A  
Name of Architectural Feature:________________________ 
Describe feature and its condition: 

 
 
 
 
 
 
 
 
 

Describe proposed work on feature: 

Feature B  
Name of Architectural Feature:________________________ 
Describe feature and its condition: 

 
 
 
 
 
 
 
 
 

Describe proposed work on feature: 

Feature C  
Name of Architectural Feature:________________________ 
Describe feature and its condition: 

 
 
 
 
 
 
 
 
 

Describe proposed work on feature: 
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4.  DESCRIPTION OF REHABILITATION (continued) 
 
Feature D  
Name of Architectural Feature:________________________ 
Describe feature and its condition: 

 
 
 
 
 
 
 
 
 

Describe proposed work on feature: 

Feature E  
Name of Architectural Feature:________________________ 
Describe feature and its condition: 

 
 
 
 
 
 
 
 

Describe proposed work on feature: 

Feature F  
Name of Architectural Feature:________________________ 
Describe feature and its condition: 

 
 
 
 
 
 
 
 
 

Describe proposed work on feature: 

Please photocopy this sheet and attach copies if necessary
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5. COST ESTIMATE OF PROPOSED WORK 
  

Please provide a budget that includes accurate estimated costs of your project. 
Include an itemized breakdown of work to be funded by the loan and the work to be 
funded by the applicant.  Include only eligible work elements.  Use additional sheets as 
necessary.  (Please reference this section in your contractor’s bid attachment). 
 

Feature Work to be Funded Loan Cost Applicant Cost 

A.  $ $ 

B.  $ $ 

C.  $ $ 

D.  $ $ 

E.  $ $ 

F.  $ $ 

G.  $ $ 

H.  $ $ 

I.  $ $ 

J.  $ $ 

K.  $ $ 

 Subtotal Loan Cost/Applicant Cost $ $ 

 Total Project Cost  $ 
 

If partial loan funding was awarded, would you complete your project?   
(If you select �Yes�, you will still be expected to complete all the work in your application even if awarded only partial 
funds. If you select �No� you would not receive any funds if only partial funds are offered to applicants.  See 
application info paper for details.) 

      YES    NO 
 
6. ADDITIONAL MATERIALS REQUIRED 
 
 Below is a list of the items that must be submitted along with this application: 
 

a. One set of photographs or slides for each feature as described in Item 4 "Description of 
Rehabilitation".  Please label the backside of each photograph with the address of 
your property and the feature number. 

 
b. A construction bid (not required but strongly recommended). 

 
c. Working or scaled drawings, spec sheets, or materials of the proposed   
 work if applicable to your project.
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7.  ASSURANCES 
 
 The Owner and Applicant hereby agree and acknowledge that: 
 

A.  Loan recipients agree to supply at least an equal match to the loan amount. 

B.  Funds received as a result of this application will be expended solely on described projects, and must be completed 
within established timelines. 

C.  The subject structure must have local landmark designation or be a contributing structure in a local landmark district. 

D.  Loan funds may be spent only for exterior rehabilitation of the structure. 

E.  Matching funds may be spent for exterior rehabilitation/stabilization of the property, and/or the rehabilitation of 
electrical, heating or plumbing systems, including fire sprinkler systems in commercial buildings. 

F.  Neither loan monies nor matching funds may be spent for the installation of or rehabilitation of signage, interior 
rehabilitation or decorations, building additions, or the addition of architectural or decorative elements which were not 
part of the original historic structure. 

G.  All work must comply with the standards and/or guidelines of the City and the United States Secretary of the Interior 
for the preservation, reconstruction, restoration or rehabilitation of historic resources. 

H.  Loan recipients must submit project for design review by the Landmark Preservation Commission before construction 
work is started. 

I.  All work approved for loan funding must be completed even if partially funded through the Landmark Rehabilitation 
Loan Program. 

J.  Loan recipients will receive disbursement of loan funds not sooner than thirty (30) days after all work has been 
completed and approved, receipts documenting the costs of the work have been submitted to the City, and physical 
inspection has been completed by the City. 

K.  Loan recipients agree to place a sign, provided by the City, on the property stating that the rehabilitation of the 
property was funded in part by the City�s Landmark Rehabilitation Loan Program for the duration of the rehabilitation 
work. 

L.  The award and disbursement of this loan shall be governed by the provisions of the ordinance of the Council of the 
City of Fort Collins establishing the Landmark Rehabilitation Loan Program as an ongoing project of the City. 

M.  The owner agrees to maintain the property after rehabilitation work has been completed. 
 
N.  Loans are provided at zero percent interest.  Upon successful completion and inspection of the project, loan recipients 

will be required to sign a Promissory Note and Deed of Trust to secure loan funds.  Repayment will be required upon 
sale or transfer of the property. 

 
O.  Loans may be subordinated in second position below the property's mortgage.  Subordination below second position 

will require the owner to demonstrate that the equity in the property exceeds its debt. 
 
 
              
Signature of Applicant (if different than owner)   Date 
 
              
Signature of Legal Owner      Date 


